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CHAPTER 1: INTRODUCTION 

 

PROGRAM OVERVIEW 

Cristo Rey Kansas City High School is an accredited, coeducational, 
college preparatory, Catholic secondary school founded to provide a 
rigorous, affordable, faith-based option for motivated high school 
students of Kansas City, Kansas and Missouri.  Opening in mid-town Kansas 
City, Missouri in August 2006, Cristo Rey is a sponsored work of the Sisters 
of Charity of Leavenworth.   
 
As a member of the Cristo Rey Network, Cristo Rey Kansas City High School 

is modeled after Cristo Rey Jesuit High School in Chicago, the first of a growing network of Cristo 
Rey schools around the country. In the fall of 2015 2014 there will be 3028 Cristo Rey model schools 
operating nationwide with great success, including schools in Boston and Lawrence, MA; Chicago 
(2 schools) and Waukegan, IL; Cleveland, Cincinnati, and Columbus, OH; Denver, CO; Los Angeles, 
Sacramento, San Francisco and San Jose, CA; Portland, OR; Brooklyn and Harlem, NY; Newark, NJ; 
Tucson, AZ; Indianapolis, IN; Baltimore, MD; Washington, D.C.; Birmingham, AL; Detroit, MI; 
Houston, TX; Minneapolis, MN; Philadelphia, PA; Atlanta, GA:, Milwaukee, WI; Dallas, TX as well 
as Kansas City.  For more information, please visit the website at www.cristoreynetwork.org. 
 
 
The intention of Cristo Rey Network schools is to reach students 
and serve communities that have traditionally been unable to 
afford any type of private, college prep high school education.  
Cristo Rey Kansas City High School is affordable because of a unique 
corporate work study program, in which students work in entry-
level clerical positions for area businesses and non-profit 
organizations. As a result, students have access to an excellent, Catholic, college-prep education; 
earn 45 to 50% (at full enrollment) of the cost of their education themselves; and receive excellent 
work experience for their resumes.   

 
 The school is located at 211 W. Linwood Blvd., Kansas City, MO64111. 
 The school began with a 9th grade class in 2006 and added a class each year. Full enrollment 

will be 425 students which we expect to reach in the fall of 2015. 
 The curriculum is rigorous, including four years of English, Mathematics, lab Sciences, 

Theology, and Business Internships (Work Study), three years of Social Studies, and Spanish 
(with the potential for four), and the required Fine Arts and PE/Health programs by the time 
the students graduate.  The goal is an education that truly prepares students for college and 
for life. 

 All Cristo Rey students participate in the Corporate Work Study Program (CWSP), in which 
they typically work in entry-level positions at a variety of local businesses and non-profits. 
Each student works four-five days per month earning income that reduces the cost of the 
family financial commitment. 

 Job site sponsors contract with Cristo Rey Kansas City in a “fee-for-service” agreement.  
Students are employees of the Cristo Rey Kansas City CWSP.  Appropriate training is provided 
to students as well as transportation to and from work. 

 
 
  

http://www.cristoreynetwork.org/


 

 

MISSION STATEMENT 

Cristo Rey Kansas City provides a Catholic, college prep education 
enhanced by an innovative corporate work study program to culturally 
diverse students with economic need. 

 
VISION STATEMENT 
 Add new vision statement here. 
 

CORE VALUES 

At Cristo Rey Kansas City we value: 

 Integrity - We value honesty and authenticity of character and action.  

 Respect - We believe in the dignity and worth of each person, and we value treating 
everyone with courtesy and utmost regard. 

 Responsibility – We value a trustworthy accountability in all our works and relationships. 

 Partnership - We value connecting and working with others to promote cooperation and 
new possibilities. 

 Spirituality -We believe in God’s constant, loving presence and we value openness to 
divine guidance in all we say and do. 

 

AN INCLUSIVE COMMUNITY 

Cristo Rey Kansas City High School is a community of students, families, faculty, staff, and 
patrons. Through partnerships, employment, and the admission of students, the school welcomes 
all, without regard to race, color, national or ethnic origin, faith, gender, physical ability, or 
sexual orientation. 
 

CAMPUS ENVIRONMENT 

As a school, Cristo Rey Kansas City is unique because it is a place that unites distinct sections of 
society in working towards a common mission and vision. From immigrant families to corporate 
America, Cristo Rey KC provides an enriching environment that encourages the transformation of 
those who come in contact with it, whether students, families or the larger community. For this 
reason, Cristo Rey KC opens its doors and classrooms to visitors with the hope that this 
transforming spirit contained within its walls will extend beyond to touch the lives of others. 
 
Because of our philosophy we reject the tendency toward consumerism so prevalent in our 
world.  Cristo Rey Kansas City purposely limits the opportunities to spend money at the school.  
For that reason, tuition paid by families includes the following: book fees, academic study trips 
that occur during the school day, retreat days, graduation costs, and PE uniform t-shirts.  
Nothing may be sold without the explicit permission of the principal or president. 

 

THE SISTERS OF CHARITY OF LEAVENWORTH 

The Sisters of Charity of Leavenworth is a religious community of Catholic women – about 300 in 
all – who have dedicated their lives to the love and service of God and their neighbor, especially 
women and children and the poor. The Sisters range in age from 26 to 103 and serve throughout 
the mid-western and western United States and in South America working primarily in the areas 
of education, health care, social services and pastoral ministry.  The Sisters also work in 
California, Oregon, Montana, Wyoming, Colorado, New Mexico, Kansas, Missouri, Wisconsin, 



 

 

Mississippi, North Carolina and the country of Peru.  SCL sponsored community works include the 
University of Saint Mary in Leavenworth, KS, the SCL Health System with hospitals in Montana, 
California and Colorado, Mount Saint Vincent Home in Denver, CO, and Cristo Rey Kansas City. 

To learn more about the Sisters of Charity of Leavenworth, please visit the website: 
www.scls.org. 

HISTORY OF THE SISTERS OF CHARITY OF LEAVENWORTH 

Mix a great deal of faith, a loving heart, a sense of humor, hospitality, a pioneer spirit and the 
drive to help others fully know the love of God, and you have the Sisters of Charity of 
Leavenworth. 

 
"The Landing" painting by Ernst Ulmer 

November 11, 1858, the first Sisters of Charity of Leavenworth arrive at the Leavenworth 
Landing after an icy trip up the Missouri River. 

Founded on the teachings of St. Vincent de Paul, Mother Xavier Ross and St. Louise de Marillac, 
the sisters partner with and serve the marginalized in society. That’s how they started out 
nearly 150 years ago – and that’s how their mission continues today. 

It was 1857 when a small congregation of Sisters in Nashville, Tennessee, suddenly found 
themselves burdened with a debt not of their making. They sold nearly everything they had to 
pay their creditors, and a plucky handful of Sisters headed for the Indian Territory of Kansas. 

Mother Xavier Ross was the leader of the little band that came from Nashville to begin a new 
community in Leavenworth, KS.  As a young woman, she had tried to explain to her father her 
desire to serve God’s people. His response: “What can a woman do?”  

Within a week of arriving in Leavenworth, the Sisters were teaching in a boys’ school. The days 
that followed found them opening an academy for girls and tending the sick, going into homes 
and wagon trains, and traveling to towns during epidemics. They educated black children who 
had fled to the free state of Kansas, took in orphans, visited prisoners and - always – cared for 
the poor. 

It was 1864 when the Sisters opened the first private hospital in Kansas, with the first trained 
nurse in the state and surely the first woman in the Western Territory to run a hospital. This 

http://www.scls.org/


 

 

woman, Sister Joanna Bruner, also taught nursing to other Sisters.  Since that time, professional 
excellence, leadership and a readiness to undertake whatever needed doing have been the 
hallmarks of the SCL Community. 

What can a woman do? With a gracious and loving heart and a solid faith in God, she can touch 
hearts and change lives. And that’s just what Sisters of Charity of Leavenworth continue to do. 

PROFILE OF THE CRISTO REY KANSAS CITY GRADUATE AT GRADUATION 

It is the goal of the faculty, administration and staff of Cristo Rey Kansas City High School, 
working closely with the families of our students, to foster by the time of graduation an 
understanding of and an ongoing commitment to these five values of our school community: to 
be women and men who are open to growth, religious, servant leaders, intellectually curious, 
and work-experienced.  
 

Open to Growth 
The graduate of Cristo Rey Kansas City is confident, 

inquisitive, reflective, motivated, and flexible. 

He/she views learning as a life-long pursuit, inside 

and outside the classroom. The graduate always 

strives for success, but is also aware that failure is 

an important part of learning and maturing. 

 

The graduate knows that an understanding of and 

deep appreciation for one’s self and one’s 

background are essential to a full life. Moreover, 

the graduate sees this self-awareness as the basis for any further growth. This appreciation of 

one’s own background naturally compels the graduate to have consistent respect for and openness 

to other people’s cultures, religions, experiences and socio-economic backgrounds. Ultimately, 

the Cristo Rey Kansas City graduate learns to seek out new challenges and opportunities to enrich 

his/her experience or perspective, be it religious, social, cultural, emotional, or intellectual. 

 
Religious 

The Cristo Rey Kansas City graduate has a sincere and deep sense of God’s presence and love in 

his or her life. The graduate understands that he/she was created for a unique purpose, which 

awaits fulfillment in this life and the next. Such a realization compels the graduate of Cristo Rey 

Kansas City to be an active participant in his/her own faith journey, and to be reliant on prayer 

and reflection on Christ’s example for guidance and development. 

 

The Cristo Rey KC graduate possesses an understanding of Scripture and the teachings of Catholic 

Christianity and is aware that both provide a basis for developing strong morals and making ethical 

judgments. She/he participates in her/his faith community and views it as a source of strength. 

The graduate of CRKC appreciates the rich religious gifts of her/his family, community and culture 

and is also eager to build on those in an ever deepening and personal way. 

 

Servant Leader 

The Cristo Rey KC graduate is aware that all people are temples of the divine presence and sons 

and daughters of a loving God.  Believing every person unique and valuable, she/he views 



 

 

education as a tool to better our world and is committed to using her/his gifts and skills in ways 

that enable others to live productive, meaningful lives. 

 

Modeling Jesus, the servant leader, the graduate of Cristo Rey KC views service to others as an 

integral component of her/his life. With respect and compassion, she/he walks with those in 

need, partnering with them to attain their goals.  Aware of the unjust structures that prevent 

equal opportunity for every person, she/he uses all the resources at her/his disposal to help 

transform those structures. 

 

Intellectually Curious 

The Cristo Rey KC graduate has a firm foundation in the liberal arts, which is necessary for further 

study, as well as a mastery of thinking, reasoning and cognitive skills and habits. The graduate 

constantly thinks across disciplines and cultures, always maintaining a deep respect for wisdom 

and truth. The graduate is able to express himself/herself effectively, and seeks the challenges 

and growth that experiences of diversity bring. 

 

The graduate of Cristo Rey KC wonders about the world around her/him and is in the habit of 

analyzing the problems and questions that she/he encounters. The graduate is capable of engaging 

with all types of work projects and teaching styles at the college level and is also prepared to 

educate himself/herself outside the classroom. The Cristo Rey KC graduate is expected to assume 

enthusiastically her/his role as a life-long learner who savors the rich opportunities that the world 

provides, and who truly owns her/his education by using it to help others learn as well.  

 

Work Experienced 

Through the Cristo Rey KC Corporate Work Study Program, the graduate has learned to be a 

dependable, responsible worker with integrity and high 

ethical standards. The CRKC graduate has participated 

in the professional culture of the workplace and has 

begun to explore his/her own potential. The Cristo Rey 

KC graduate is a personable and effective team player 

who is a confident self-starter as well as respectful and 

respectable. The graduate has learned the value of 

work both in the rewards it produces and in the self-

satisfaction it allows a person to attain. 

 

The graduate of Cristo Rey KC has learned to see work as an invitation to participate in the creative 

and saving work of God. Work offers the opportunity to discover, develop, and demonstrate 

personal talents – both as stewards and as leaders. This implies the responsibility to use all 

resources wisely for the good of others and to collaborate to bring about the reign of God. As a 

future leader in the workplace, the CRKC graduate recognizes the dignity of work, its integral 

connection to justice, and the choices she/he has to create a more loving, ethical and hope-filled 

society. 

 
(Note: This document was adapted from the “Profile of the Jesuit High School Graduate at 
Graduation,” written and published by the Jesuit Secondary Education Association) 



 

 

CHAPTER 2: DISCIPLINE/CODE OF CONDUCT 

 

EXPECTATIONS OF STUDENT-WORKERS 

Every Cristo Rey Kansas City student has been admitted to this school because she/he has 
demonstrated desire and motivation to go to college. Each student is welcome and will be 
respected here.  Each CRKC student has the right to participate in the academic, spiritual, social, 
athletic and work experiences that are offered here.  In accepting admission to Cristo Rey KC, 
each student also has accepted a tremendous responsibility: the responsibility to represent not 
only themselves and their families, but also the school, the people who comprise the school family, 
the surrounding community, and the work sponsors. Should a student violate the rules of the Cristo 
Rey Kansas City community, the school will take action. 

 
To guide students in the effort to make the most of this great and challenging opportunity, and to 
live up to the responsibility of caring for the school and all the people who comprise the school 
family, the following high expectations have been set: 

 
These expectations apply to any student who 

1. is on school property at any time;  
2. is engaged in any school activity at any place; 
3. at any other time or place demonstrates behaviors that have an effect on maintaining 

school order and discipline, protecting the safety and welfare of others, or damaging 
the reputation of the school or its students, families, faculty and staff, sponsors or 
benefactors of Cristo Rey Kansas City. 

 
 Students must be on time and prepared in all school and Corporate Work Study situations. 
 Students should be active learners and maximize their academic potential. 
 Students must show respect to each member of the Cristo Rey Kansas City community. 
 Students must conduct themselves in a professional manner in accordance with the Cristo Rey 

Kansas City Core Values. 
 Students must demonstrate pride in stewardship of school property and its surroundings. 
 

CORPORATE WORK STUDY PROGRAM CODE 

As a Cristo Rey Kansas City student in the Corporate Work Study Program, I am a hardworking 
and motivated employee, therefore; I: 

 Greet people by name with a firm handshake; 

 Use all electronic media for professional use only; 

 Do not take my iPad to work; 

 Demonstrate integrity by respecting the time and property of my sponsor and coworkers; 

 Adhere to the Cristo Rey dress code; 

 Power off my cell phone and only keep it in my possession in case of emergency; 

 Take initiative by asking for more work when I complete a project; 

 Take responsibility for my actions and let someone know when I have made a mistake; 

 Am conscious of my body language and know the messages it conveys;  

 Use complete sentences, proper grammar, and appropriate language in conversations and 
electronic messaging. 

 Follow the CRKC Corporate Work Study transportation rules (e.g. always coming to school 
before work on time, following safety procedures on the buses). 



 

 

 Am aware that I will incur a financial penalty for missing a CRKC work day and that I must 
make up any unexcused missed work days. 

 Will act in accordance with the CRKC core values at my corporate work site 
 

CONSEQUENCES FOR VIOLATING THE EXPECTATIONS OF STUDENT-WORKERS 

CRKC is a college prep high school that is dedicated to academic achievement.  Off-task behaviors 
that threaten the learning environment and safety of other CRKC community members are not 
acceptable here.  Consequences for violating the CRKC behavior expectations range from in-class 
interventions and detentions outside of normal school hours to more severe: one to ten day 
suspensions or dismissal. 
 
Just as the school welcomes all students, and seeks to provide an environment of respect and 
challenge, all students who attend should understand clearly that they have willingly chosen to 
accept the responsibility to take good care of the school, the members of the school community, 
and the school’s collective good name. Therefore unacceptable behaviors are not welcome and 
have no place whatsoever in the school community. 
 
Cristo Rey Kansas City staff understand that high school is a great opportunity to learn the skills 
in the professional world.  Staff seek to work with the students, providing not only the guidance 
for making good decisions, but also tools to make it happen.  When a student makes a decision 
that is detrimental to her/his good standing, there are designated discipline procedures that 
involve the student, the parent or guardian, the student’s advisor, and other staff members as 
appropriate. 
 
The procedure will begin on the appropriate grade level team, that is, with the instructors and 
advisor.  When necessary, additional resources will be considered.  We will always assume that 
the student wants a program that adequately prepares him/her for both the professional and 
academic worlds.  Suggestions made by this grade level team will aim to positively influence 
students’ future decisions. 
 

CLASSROOM DISCIPLINARY PROCEDURES 

Students are expected to follow all behavioral guidelines and directions from their classroom 
teachers, as well as found in this handbook.  For minor infractions of classroom guidelines, the 
teacher may warn or counsel the student to correct the behavior.  The teacher may require the 
student to serve a classroom detention after school.  If the student fails to correct the behavior 
or refuses/fails to serve a classroom detention, the matter will be referred to the assistant 
principal.  At this point such behaviors become part of the student’s permanent discipline 
records. 
 

DISCIPLINARY CONSEQUENCES 

When students violate one or more of the school rules or procedures, they may incur behavior 
detentions.  When students receive a behavior detention, they must serve the detention within 
the time stipulated by the assistant principal.  Detention will consist of one hour after school for 
each separately assigned detention incident.  Detention takes precedence over all other school 
obligations and activities. No excuse will be accepted for postponing detention unless prior 
approval is given by the Assistant Principal or his/her designee. 

   



 

 

Staff initiate the detention process when interventions with the student, consultation with 
parent/guardian, and the use of classroom detentions, do not secure cooperation from a 
student, and the student continues to cause difficulties.  This process could also be used when 
teachers or staff members identify behavior of a serious nature anywhere on the school property 
or during any school sponsored activity. 
 
Students can receive a behavioral referral from any staff member of Cristo Rey which may result 
in a detention or more serious consequences. The school dress code remains in effect during 
detention. 

  

Students who have a job outside of school should take note: AVOID DETENTIONS.  A job after 
school or on Saturday will not be accepted as an excuse to postpone serving detention. 

   
The following is a list of some violations that may result in a behavior detention if they happen 
repeatedly (this list is not intended to be all-inclusive): 
  

1. Class disruptions (repeated or continuous talking, laughing) 
2. Food outside of approved areas 
3. Chewing gum  
4. Littering  
5. Correctable dress code violations 
6. Improper language/cursing 
7. Writing on oneself or others 

   
The following is a list of major violations.  Parents will be informed when their child is involved 
in these types of activities: 

  
1. Verbal Harassment/Altercation 
2. Skipping class 
3. Forgery/Academic Dishonesty 
4. Reckless and possible dangerous behavior that may endanger others’ safety. 
5. Repetitive tTardiness to school and class (See attendance policies) 
6. Failure to report to behavioral detention 
7. Major disruption of classroom disruption of learning 
8. Insubordination (talking back or repeated lack of following directions) 
9. Vandalism (graffiti) 
10. Public Displays of Affection (PDA) – handholding, kissing, etc. 
11. Fighting, intimidation or rough physical play 
12. Disrespect to staff or students 
13. Tampering with safety equipment 
14. Gang membership or gang-related behavior, including electronic postings 

pertaining to gang affiliation 
15. Possession or use of tobacco or alcohol 
16. Gambling – including playing dice or cards for money outside of a classroom  

sanctioned learning activity 
17. Continuous disregard for school expectations and norms – tardiness, dress code  

violations, unpreparedness, academic non-compliance 
      



 

 

EXCESSIVE BEHAVIORAL DETENTIONS 

Students with excessive behavioral detentions will be placed on disciplinary probation.  This 
probation will include a plan that will provide structure to help move the student toward 
success as a Cristo Rey Kansas City High School student. 
 

DISCIPLINE PROBATION 

Student discipline records will be maintained and monitored by the office of the assistant 
principal.  Students may be placed on probationary status based on the severity of a specific 
incident or an accumulation of incidents over the course of any given semi-quarterly time 
frame.  Parents/Guardians will be required to meet with an administrator when a student is 
placed on probationary status.  If discipline issues persist after/during the probationary period 
and CRKC interventions, the student will be asked to leave CRKC.  Students placed on discipline 
probation will be expected to sign a behavioral contract.  A parent and school administrator 
must also sign this contract.  Continued violations of the contract may result in a student’s 
dismissal from Cristo Rey Kansas City.  
 
Repeat or major violations of the student expectations will jeopardize a student’s attendance at 
Cristo Rey Kansas City. Students who earn detention too often or fail to show progress in improving 
behaviors they have been told are unwelcome may be called in at any time, together with their 
parent or guardian, to meet with the Assistant Principal, CWSP staff and/or the School Counselor 
and the advisor.  The school will determine at this meeting under what conditions, if any, the 
student will be allowed to continue at Cristo Rey Kansas City, or if the student should be dismissed 
from CRKC and referred to another school. 
 

How HOW DETENTION WorksWORKS 

Detention is to be served on the day it is issued, the following day, or at the discretion of the 
assistant principal. Detention will begin promptly at 4:00 pm in the designated classroom. Students 
who arrive out of dress code to serve detention, or who arrive late, will be assigned a second 
detention or increased time limit for the first detention. Students who do not show up for 
detention will incur additional behavioral consequences. Students and parents will be notified of 
accumulated discipline referrals and behavior detentions with quarterly grade reports. 
 

SATURDAY DETENTION 

Saturday detentions will be reserved for truancy and other major violations of the school rules and  
procedures. Students who skip school or classes will incur a three-hour detention for every 
hour of school time they missed.  Saturday detention will begin promptly at 9:00 AM and will end 
at noon. Saturday detentions may be work or silent detentions.  Dress code for Saturday detention 
will vary based on the type of detention assigned.  Students who are assigned Saturday detention 
will receive written or telephone notice in advance from the school. Students who are late or out 
of dress code may receive an immediate suspension from Cristo Rey Kansas City.  Students who 
fail to arrive for Saturday detention will not be readmitted to school without a meeting with 
parent/guardian. 
 

SUSPENSION 

Suspension is reserved for major misbehavior such as fighting, verbal altercations with staff or 
students (with or without the use of profanity), jeopardizing the safety and well-being of staff and 
students, possession or use of alcohol or other controlled substances, and for blatant disrespect 



 

 

toward staff or fellow students.  Length of suspension is determined by historical precedent for 
similar incidents. Students may be assigned either in-school or out of school suspension. Students 
who are suspended out of school will be sent home immediately in the company of a parent or 
guardian. Suspended students may not return to classes or participate in any school activities until 
they and their parents/guardians have met with the Assistant Principal. While out of school on 
suspension, students MUST complete all assigned homework. They will receive NO CREDIT, 
however, for any quizzes, tests or other graded presentations scheduled during their absence. 
Students who have been suspended, either in or out of school forfeit the privilege of participating 
in any extracurricular activity or sports, and therefore will not be welcome to attend any special 
school events, such as dances or athletic events, for three weeks following the suspension. 
 

DISMISSAL FROM CRISTO REY KANSAS CITY 

Once a student has been informed she or he is dismissed, the student’s locker will be cleaned out 
by a staff member.  Personal items are returned, and the student is required to surrender all 
articles belonging to Cristo Rey Kansas City (including, but not limited to, iPad, charger, textbooks, 
calculator, school identification card, and PE t-shirt). The office staff will follow the exit 
procedures and the family will be escorted from the school building.  No school records or 
transcripts will be forwarded to another school until all school property has been returned and 
until all financial obligations have been met with the business office. 
 

YEAR-END REVIEW 

At the end of each academic year, administrators, after consulting with the faculty and staff, may 
review the enrollment of any student. Those demonstrating disciplinary or academic difficulties, 
and those not making progress toward achieving the goals and objectives of the school, may be 
asked to leave Cristo Rey.  Students who fail more than 1.5 full credit during the year, and 
therefore cannot recover the credit during the summer program, will not be allowed to re-enroll.  
No additional prior notice is required before students are asked to leave Cristo Rey Kansas City. 
 

A student may be dismissed for repeated violations of the Cristo Rey Kansas City school 
expectations or for a single act of a very serious nature.  A list of such reasons includes, but 
is not limited, to the following: 
 
Possession or use of weapons, firearms or explosives - Weapons include: knives, guns, brass 
knuckles or any other item used or intended to be used to harm another person 
 
Possession, sale or use of alcohol or other drugs, anywhere or at any time on or off school 
property whether or not engaged in school activities 
 
Theft, of any amount, in the workplace or in school 
 
Cristo Rey Kansas City is required to report ANY violation of the Missouri Safe Schools Act to 
any other educational institution to which a student may apply.  This means your child will 
not be able to attend any other private, charter or traditional public school for at least 180 
days – or one full school year. (For more about the Safe Schools Act go to 

https://dese.mo.gov/governmental-affairs/legislation/safe-schools-act 
http://dese.mo.gov/schoollaw/LegFolder/safeschoolsact.htm.) 
 

 

https://dese.mo.gov/governmental-affairs/legislation/safe-schools-act


 

 

DRUG TESTING 

Any student, who possesses, uses, distributes or is under the influence of illegal/illicit drugs 
or alcohol at school or a CWSP work site may be dismissed from Cristo Rey Kansas City. 
 
At various times throughout the year students may be chosen, some randomly and some 
intentionally, to be tested for drug use.  The School Counselor or Nurse and an administrator will 
be present to explain the process to students.  Cristo Rey Kansas City, as the employer of the 
students, reserves the right to drug test any student at its discretion.  The school may use 
different kinds of tests to determine if students are using drugs. The parent may be required to 
cover the cost of the test.  Upon receiving the results of the testing, an administrator will meet 
with each student individually to share the results. 
 
If the drug testing results are positive for showing the presence of drugs, parents/guardians will 
be notified immediately and the student must immediately begin outside drug counseling at the 
family’s expense.  In addition the student will be required to participate in counseling at Cristo 
Rey Kansas City.  Students who test positive will be subject to ongoing drug screening throughout 
their attendance at Cristo Rey KC.  The student must remain drug-free to continue as a student-
worker at Cristo Rey KC.  A second positive drug screening test will result in the student being 
asked to leave Cristo Rey Kansas City.  
 
Consider adding language “if during the initial data gathering prior to the drug test a student 
indicates the test will be positive but the results are negative, the parent/guardian will be 
notified immediately though the student will not be required to participate in outside drug 
counseling. Subsequent drug tests will take place throughout the student’s attendance at Cristo 
Rey KC.  
 
Some of the companies where the students work also require random or ongoing drug testing as 
a condition of employment.  As student employees of those companies, some students may be 
required to participate in a drug testing program at work just like every other employee at that 
job site. 
 
When Cristo Rey Kansas City holds events such as dances, students will be subject to screening 
for alcohol use and symptoms of drug use at the door.  Students who test positive or are 
suspected of being under the influence of drugs will not be admitted to events.  Their 
parents/guardians will be contacted immediately. 
 
When students enroll at CRKC, parents/guardians sign and return the drug testing 
acknowledgement form indicating their understanding and consent to the drug testing 
policies/program. 
 

HARASSMENT/BULLYING 

Cristo Rey Kansas City is a “No Place for Hate” school. Harassment or bullying is strictly prohibited. 
This includes any verbal or physical conduct that denigrates or shows hostility or aversion toward 
any individual or her/his relatives, friends or associates because of race, color, religion, sex, 
sexual orientation, age, national origin, marital status, veteran status, citizenship or disability and 
that: 

• has the purpose or effect of creating an intimidating, hostile, or offensive school  
environment; 
• has the purpose or effect of unreasonably interfering with an individual’s  
performance in school; 
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• otherwise adversely affects an individual’s school experience 
 
Harassing conduct includes, but is not limited to: 

• epithets, slurs, or negative stereotyping; 
• threatening, intimidating, bullying or hostile acts; 
• electronic, written, or graphic material that denigrates or shows hostility or aversion 
toward an individual or group where it could be viewed by others or circulated by any means 
in the school or workplace. 

 
Sexual harassment in particular is strictly prohibited. Government regulations define sexual 
harassment as “unwelcome sexual advances, requests for sexual favors, and other verbal or 
physical conduct of a sexual nature.”  Any incident of sexual harassment should be reported by 
the student to the proper school authority when such conduct has the purpose or effect of 
unreasonably interfering with the student’s performance or creating an intimidating, hostile, or 
offensive school environment. 
 
Employees OR students who violate this policy against sexual and other forms of harassment will 
be subject to corrective action up to and including termination or expulsion. For information about 
harassment at work refer to page 30-31 of this handbook. 
 
1. Any student who believes that she/he has been the subject of sexual or any other form of 

harassment by anyone at Cristo Rey KC or by any person who does business with Cristo Rey KC,  
must bring the matter to the attention of his/her Cristo Rey Kansas City advisor, an 
administrator, or another staff member.  

2. Upon notification, prompt and thorough investigation of any alleged incident will be conducted 
as soon as possible within 72 hours.  Appropriate corrective action will be taken if warranted. 
To the extent possible, complaints of harassment will be treated as confidential.  

3. Cristo Rey KC will not retaliate in any way against any current, potential or former student 
who, in good faith, reports harassment or participates in the investigation of such a complaint 
or report. Any attempt at such retaliation will not be tolerated and will itself be subject to 
appropriate corrective action up to and including termination or expulsion. 

The Principal and President will review and monitor the handling of all complaints. 
 

LANGUAGE 

a. Administration, faculty, staff, students, and visitors are to be treated in a courteous and 
respectful manner.  The language people use is a reflection of how they feel about 
themselves and others. 

b. The speaking and practice of formal register, limiting the use of casual speech, English is 
strongly encouraged during the school day. 

Regardless of the language spoken, offensive and rude language and behavior is unacceptable 
and will be treated seriously.  Racial slurs or other verbal and nonverbal references are 
inappropriate at any time.  Any student who uses disrespectful or inappropriate language will 
not be allowed to remain in class.  

SEARCH AND SEIZURE 

Administrators of Cristo Rey Kansas City are legally allowed to inspect and search places such as 
lockers, desks, parking areas (including cars parked on school/church grounds and other school 
property) as well as personal effects left in those areas by students, without notice to or consent 
of students and without search warrants.  Inappropriate items will be confiscated.  Appropriate 
action will be taken for violations. 



 

 

 
AppealsAPPEALS 
If a student is dismissed from Cristo Rey Kansas City, parents have the right to request an appeal 
hearing with the administration.  Appeals must be scheduled within two weeks of the student’s 
dismissal from school.  At the appeal, students are expected to present a written request 
explaining the reasons he/she should be allowed to return to Cristo Rey Kansas City. The results 
of the appeal hearing will be communicated to the parent/guardian within 3 days. 
 
DISCRETIONARY AUTHORITY 
The principal and president reserve the right to apply the discipline code of conduct for just 
cause at their discretion.  In addition, a student may be expelled for repeated violations of the 
Cristo Rey Kansas City school expectations or for a single act of a very serious nature. 
 

 

CHAPTER 3: ATTENDANCE 

GENERAL ATTENDANCE POLICIES 

 Students are expected to arrive at Cristo Rey Kansas City and to each class on time, each 
and every day.  

 Students are expected to be on time for all parts of the school day: to school, class, work, 
lunch, advisory, PLT, etc.  

 
Tardy-to-school 

 Tardiness to school, class or work is not acceptable. 

 Students who are tardy to morning assembly (beginning after the third bell at 7:30 am) are 
considered tardy to school. 

 Waking up late, missing the bus, car trouble, bad weather, etc. are not acceptable excuses for 
being late. A tardy -to -school will be considered excused if a verifiable note or parent call is 
received and only if the assistant principal for discipline considers the reason excused. An 
excused tardy is not assigned a detention.  

 If a student is tardy to school, the student must report to the front office and must be issued 
a signed pass in order to enter class. 

 For a student who is tardy after 9:00 am, with an excuse, a half-day excused absence will be 
entered into the student’s attendance file. 

 
CONSEQUENCES FOR TARDY-TO-SCHOOL 
 
The following actions will be taken when a student is tardy to school: 
  
A. First Three Verified or Unexcused Tardies:  
If the parent has not already contacted the school, the office will call them to ensure that they 
are aware that their child is tardy.  
 
B. Fourth Verified or Unexcused Tardy: 
Parents and student will be required to attend a meeting with the administration to discuss the 
student’s attendance.  At this meeting, the student will be placed on an Attendance Contract. 
 
C. Fifth and Sixth Verified or Unexcused Tardy:  
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The school will send a letter via mail to warn parents that the student is in jeopardy of breaking 
the Attendance Contract.  Further absences will result in enforcement of the contract and 
students may be asked to transfer. 
 
D. Seventh Verified or Unexcused Absence 
With the Attendance Contract violated, a student’s continued attendance at CRKC is in danger 
unless an appeal conference is scheduled with administration.   
 
Tardy to Class 
If students are tardy to any class during the school day, they will be assigned a detention for each 
tardy. This must be served within two school days of being earned. 
 
Students who are tardy to four or more classes (half of classes) in one day will be internally 
suspended the following academic day.  
 
Repeated tardiness to class may result in loss of credit. 
 

FREQUENT TARDINESS AND ABSENTEEISM LOSS OF CREDIT 

Students absent 10 days or tardy 10 days during a semester will be placed on probation and meet 
with the assistant principal to discuss potential solutions to these issues and complete an 
Attendance Contract.  If rates of absenteeism and tardiness continue after intervention, the 
student will be at risk of being asked to leave CRKC.  Rates of absenteeism and tardiness will be 
monitored by the office of the assistant principal and assessed every 4-5 weeks.  Parents will be 
informed of student absence and tardy rates on mid-quarter progress reports and quarterly 
report cards. Daily automated phone calls home will be made to notify parents of absences and 
tardies to school. Parents should notify the main office of any telephone number or information 
changes to ensure prompt communication of absenteeism or tardies to school.  
  

PLANNED ABSENCES 

A planned absence requires that a parent or guardian write a noteprovide written notification to 
the Principal, at least one week in advance in order to notify the teachers. (Funerals would be an 
exception to the one-week notice requirement.) The Principal or her/his designee will then issue 
a note that the student must show to all her/his teachers. 
 

UNPLANNED ABSENCES 

A parent or guardian should telephone the school at (816) 457-6044 between 6:30 - 7:30 a.m. and 
briefly state the reason for the absence. A phone call must be made each day the student is absent.  
Failure to notify the school of an absence may result in the student’s inability to receive credit 
for assigned work. 

SCHEDULING OUTSIDE APPOINTMENTS 

Parents are expected to schedule medical and dental appointments during non-school and non-
CWSP hours. DO NOT SCHEDULE APPOINTMENTS ON WORK DAYS.  Failure to work the whole day 
will result in assessment of $100 fine and making up the day.  Vacations, college visits and other 
such activities should be scheduled after reviewing the school calendar so they do not conflict 
with school attendance. 
 



 

 

EARLY RELEASE 

If a student is to be released early, a parent or guardian should contact the main office explaining 
the circumstances. Under normal procedures, a parent/guardian must come to the office to sign 
a student out prior to dismissal. If an unforeseen circumstance requires that a student leave school 
early, a phone call from a parent/guardian is acceptable; however, the procedure for an 
unplanned absence should be followed. Early release from work should not be requested except 
for an emergency. 
 

HOLIDAYS 

CRKC does not support or encourage vacations outside of the scheduled school breaks.  Such 
absences will be considered unexcused.  For example, if a family chooses to take an extended 
vacation that goes beyond the scheduled Christmas break, the student will become subject to 
the appropriate consequences as described in the attendance policy.  This may lead to loss of 
credit for class and fines for missing assigned work days. 
 
In the event that a CWSP work site has a holiday or special meeting day and a student’s services 
are not needed, the student should report to school as usual where they will be assigned work 
task for the day. 
 

ILLNESS AT SCHOOL/WORK 

If a student becomes ill, the student should ask permission to see the school nurse. If the nurse 
determines that the student should not remain at school, a call will be made to the 
parent/guardian to come to school to sign out the student. Students should NOT contact 
parent/guardian by cell phones from school.  Parents should call the school before responding 
to a cell phone call or text message from their children.   
 
An absence is only considered excused if the student has conferred with the nurse or school office 
personnel.  If a parent/guardian or emergency contact cannot be reached, the student will remain 
in the nurse’s office until the end of the day or until someone can be reached.  At times that the 
nurse is not here, students who are ill should report to the main office. 
 

MEDICAL ABSENCES 

After three consecutive days of absence due to illness or a medical condition, students should 
present a doctor’s note to the main office to verify the absences and release the student to return 
to school and work. Extended absence due to illness or injury will be evaluated for credit on an 
individual basis. Parents/guardians must notify the school as soon as possible. 
 

PARTICIPATION IN EXTRACURRICULAR ACTIVITIES WHEN ABSENT 

If a student is absent from school/work, he/she may not attend any school function (dance, game, 
event) or athletic practice on that day. To be considered present for school and eligible for after 
school activities, a student must attend at least two-thirds of the day.  When a student is absent 
on a Friday, the student may not participate in any weekend activities of the school. 
 



 

 

RETURNING TO SCHOOL AFTER ABSENCE 

Students will have two school days to make up assignments for each day absent.  Assignments may 
not be accepted after the second day.  Teachers will not normally prepare work in advance for 
students who take vacations other than those scheduled on the school calendar. 
 

TRUANCY 

Absence from school, class or work without sufficient reason is considered truancy and will result 
in the student receiving three hours of detention for every hour of class missed. A second 
offense will result in a mandatory meeting between the student, his/her parent and the Assistant 
Principal. 
 

CHAPTER 4: HEALTH AND SAFETY 

 

HEALTH OVERVIEW 

The safety of students, staff and visitors at Cristo Rey Kansas City is of paramount importance.  
Many of the policies and procedures contained in this handbook are intended to insure that 
safety.  The school has an important partnership with students and their parents/guardians to 
have the necessary communication and healthy practices in order to protect everyone’s health. 
 
As teens begin high school, there are many new responsibilities including learning to manage some 
of their health concerns. Students should remember that not every stomachache or headache 
needs to be medicated.  Many teenagers skip meals, do not go to bed at night, and do not drink 
enough water which causes many of these symptoms.  Taking care of oneself every day is very 
important.   It is rare that students become so ill during class time that they need to leave class 
to see the nurse.  Most issues can be managed between classes, before and after school, or during 
lunch/advisory.  When the nurse is not in her office, or is out of the building, students should 
report to the main school office with their health concerns. 
 

PHYSICAL EXAMS 

It is recommended that all students have a yearly physical on file at Cristo Rey Kansas City.  All 
students wishing to participate in any athletics at Cristo Rey Kansas City must have a yearly 
physical exam and a copy must be on file at the school on the required MSHSAA form.  If a student 
had a physical examination after February 1 of the previous school year, this physical will be 
accepted for the upcoming school year.  Parent/guardian and doctor will need to complete the 
physical form, available in the main office.  The form must be returned to the school nurse before 
any student can participate in any sport practice or athletic competition. 
 

IMMUNIZATIONS 

If a student is in need of immunizations, a notice will be sent to the parent/guardian.  The State 
of Missouri requires all students to be current with their immunizations before entering school. At 
CRKC, any student who is not in full compliance with the immunization policy will be unable to 
attend school or work. 
 



 

 

SPECIAL HEALTH CARE PLANS 

All students with any health concern, asthma, diabetes, or food allergy must set up a plan with 
the school nurse.  In order to provide for students’ safety, limited information is given to staff 
who interact with the students and need to recognize potential for an emergency situation.  
Parents/guardians should contact the school nurse as soon as possible to arrange to meet and 
create a health care plan.  Once the plan is on file, it must be confirmed annually. 
 

ASTHMA/ASTHMA ACTION PLANS 

All students with asthma are required to have an asthma action plan on file.  All students using an 
inhaler while at school and carrying that inhaler with them will need to complete the necessary 
paperwork for self-administering asthma medications according to Missouri Statute Section 
167.627.  If a student has asthma, the parent/guardian should notify the school nurse. 
 

SCHOOL HEALTH SCREENINGS 
School health screenings will include vision, hearing, height, weight, and body mass index 
calculations.  These screenings will be performed in the fall.  If abnormal results are noted after 
two separate screenings, parents/guardians will be notified of the results.  
 

OVER-THE-COUNTER MEDICATIONS 

Annually the school sends parents/guardians an over the counter medication permission form.  
There are a limited number of over-the-counter medications that the school nurse administers: 
Tylenol (Acetaminophen), Ibuprofen, Tums, and eye drops.  Parents/guardians will need to mark 
what is appropriate to dispense for each student, sign the form, and return it to the school nurse.  
If there is no signed form on file for a student, no medications will be administered. State law 
requires that no medication be given without written parental consent. 
 

PRESCRIPTION MEDICATIONS 

If a student is taking prescription medications, the ideal situation is that the medications will be 
administered at home.  Sometimes a student must take one or more doses of a prescription during 
school hours.  When that occurs, the parent/guardian must complete a prescription medication 
request form and send the medication to school. The medication must be in the original bottle  
with the student’s name, name of the doctor, name of the medication, dose to be given, time the 
medication is to be given, and the route it will be given, (i.e., oral, topical…). Many pharmacies 
will provide a second labeled bottle specifically to send to school.  The medication will be stored 
in the nurse’s office or the main office, not in a student’s locker or on their person. Please contact 
the school nurse to make arrangements for prescription medications to be administered.  
 
Students requiring the use of an inhaler or epi-pen will be allowed to carry this medication.  The 
school nurse/office will need to be informed that a student may use an inhaler or epi-pen while 
at school. The appropriate parental and physician consents must be on file (Missouri Statue 
167.627).  The student will need to meet with the nurse to demonstrate competence, safety, and 
understanding of these medications.  If these medications are used during the school day, student 
must report use of medication to the school nurse/office. 
 

WHEN STUDENTS SHOULD STAY HOME 

If students are sick in the morning they should stay home in order to limit their exposure to other 
students and staff.  Parents/guardians should call the school office between 6:30-7:30 am to let 



 

 

the office staff know why the student will be absent, especially if she/he has a temperature.  
Parents/guardians should review the information below to know when a student is sick enough to 
stay home. 
 

EXCLUDE from school READMIT to school 

Fever of 100 degrees or greater Fever free for 24 hours 

Diarrhea (2 or more loose/watery stools) 
 

Until free of symptoms for 24 hours. If 
symptoms include severe cramping, blood or 
mucous in stool, the student is not readmitted 
until free of symptoms, a stool sample has 
been tested and appropriate therapy, if 
necessary, has begun 

Vomiting Free of symptoms for 24 hours 

Abdominal Pain 
 

Continues for greater than 2 hours or 
intermittent pain with fever or other 
symptoms 

Pink or red conjunctiva (whites of eyes) with 
white or yellow eye mucous/drainage often 
with matted eyelids after sleep and eye pain, 
or redness around the eye 

24 hours after treatment has been started 

Streptococcal pharyngitis (strep throat) or 
other streptococcal infection 

24 hours after treatment has been started 
 

Rash with fever 
 

Until physician determines the student is not 
contagious 

Impetigo 24 hours after treatment has been started 

Herpes Simplex No need to exclude, cover weeping vesicles 

Scabies Until after treatment has begun 

Chickenpox Until all lesions have crusted over (usually 6 
days after onset) 

Pertussis/Mumps/Measles As directed by local health department 

Hepatitis A As directed by local health department 

Head lice or nits Until after the first treatment 

 
 

EXCLUSIONS FROM PE OR ACTIVITIES 

The nurse does not write notes to excuse any individual from PE.  If a student has a temporary or 
permanent medical condition that would necessitate him/her being excluded from any required 
course, any exclusionary note must come from a medical doctor.  
 

NURSING DISMISSAL 

If a student reports to the nurse that they are too sick to stay at school, the student will call the 
parent/guardian and discuss the need to go home.  This call must be placed from the nurse’s office 
or the main office.  The student is not allowed to use their cell phone during the school day to 
make calls or text. 
 

STUDENT ACCIDENT INSURANCE 

Cristo Rey Kansas City carries a student accident insurance policy on all students.  This is accident 
insurance coverage, not health insurance.  If students are injured at school or while involved in 



 

 

school events, the coverage is available for medical expenses.  A parent/guardian’s primary 
insurance coverage is used first, and the school’s insurance policy covers any expenses that are 
not covered by the primary insurance.  In order to activate this coverage for medical expenses, 
the parent/guardian completes a form describing their coverage and then provides copies of the 
detailed medical bills related to the accident or incident. 
 

DRUG TESTING 

As a part of the Corporate Work Study Program, all students who attend Cristo Rey Kansas City are 
subject to drug testing during their enrollment at CRKC.  Some students are tested as a 
requirement of their assigned CWSP jobs; others are tested during the random or focused drug 
screening during the academic year.  Refer to the handbook section on Discipline/Code of Conduct, 
Chapter 2 for a complete description of the drug testing procedures. 
 

FOOD RELATED HEALTH 

Many young people today deal with food-related allergies or health issues. In order to maintain a 
safe environment for all students the following procedures have been implemented: 
1. The school does not serve peanut products or fish of any kind in the school lunch/breakfast 

program or in the after school snack program. 
2. The only food served to students at Cristo Rey Kansas City must be prepared by a certified, 

health department approved, food service staff.  Any food sent from outside the school 
cafeteria program must be in the original product packaging.  While we value the idea of 
“home-cooked” foods, we can only insure the safety of food provided to students when there 
are safety controls in place. 

 

FEDERAL NUTRITION GUIDELINES 

As part of the Healthy, Hunger Free Kids Act of 2010, many new regulations and requirements have 
been implemented in schools and children’s nutrition programs.  Cristo Rey Kansas City fully 
implements these requirements and supports the efforts to educate students on healthy lifestyles 
with particular attention to healthy eating habits.  To read more about the school-related 
requirements of the new nutrition guidelines, visit the Missouri Department of Education’s website 
www.dese.mo.gov for the Food and Nutrition Services page. 
 
The newest requirements of the Healthy, Hunger Free Kids Act of 2010 are being implemented in 
the area of snacks served in schools.  Refer to the following page for details. 
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CHAPTER 5: TRANSPORTATION 

 

TRANSPORTATION SAFETY GUIDELINES 

Cristo Rey students must adhere to safety rules whenever they are on Cristo Rey transportation, 
whether to and from school or to and from the work place.  

A. Seat belts must be used at all times. 
B. Drivers should be treated with respect at all times. 
C. Food may not be eaten on the bus and any trash should be put in the vehicle trash 

container. 
D. Respectful language is to be used at all times (no profanity). 
E. Students should know their pick up time and be ready for the bus at the assigned 

location. 
F. Students are responsible to provide the driver with their phone number (including any 

changes) where they can be reached on their work day.   
G. Discipline/Code of Conduct rules apply while in transit during school-related 

transportation.  
  

HOME TO SCHOOL AND SCHOOL TO HOME 

Cristo Rey Kansas City offers transportation services in four areas of the Kansas City metro area: 
Northeast KCMO, Eastside KCMO, South on Highway 71 and Kansas City, KS.  This service is 
offered to families at the same cost as the youth fare rides on the city’s Metro bus system.  

1. To ensure each student has a seat on his/her bus route, bus passes will be sold more than 
a week before the month ends. Bus pass sale dates are listed on the school calendar as 
well as on the schedule that is mailed annually to parents/guardians.  If there is a 
problem with meeting any deadlines to purchase a bus pass throughout the school year 
parents/guardians should contact Mr. Alaniz to ensure the students have seats on their 
bus route for the next month.  

2. Monthly bus pass prices are based on how many school days are in session that month. 
3. All bus passes are numbered and recorded in case one is lost or stolen.  Students should 

report lost or missing bus passes to Mr. Alaniz, 
4. All students must have a valid bus pass with their name on it each time they board the 

bus.  If the bus pass is blank or the student does not have a bus pass, the driver may deny 
transportation to the student. 

5. When the student purchases the bus pass he/she will be assigned to a certain bus. 
Students may only ride the bus to which they are assigned.  

 

SCHOOL TO WORK AND BACK TO SCHOOL 

On their work days, students should be on the bus no later than 7:45. If students are aware that 
they will be tardy on a work day, they must contact the school office as soon as possible to alert 
the CWSP staff that they will be late.  Within reason, the CWSP staff will hold the buses or make 
alternative arrangements to allow the student to get to work. 
 

STUDENTS ARE NOT ALLOWED TO DRIVE THEMSELVES TO WORK. 
 
Students must return to school via school transportation unless they have provided the CWSP staff 
with a written note from their parent/guardian in advance with an explanation of the reason for 
the change in transportation.  



 

 

LOSS OF TRANSPORTATION PRIVILEGES 

If there are any behavioral problems on any Cristo Rey Kansas City vehicle, students will be 
suspended from school transportation to and from school and to and from work. During this 
suspension of privileges, parents/guardians will be responsible to get the student to school on 
time and on a work day to work on time.  Repeated suspensions of transportation privileges will 
result in a review of the student’s attendance at CRKC. 
 

LATE ARRIVAL TO WORK 

 
The first time the student misses the bus to work: 

 Parents may transport the student to work 

 Parents may take the student home and pay the $100 fine or make up the work day 
 
If the student misses the bus to work again, the student will be counted absent and the fine of 
$100 will be charged. 
 
There is no guarantee that late students will be transported to work.  If they do not get to work, 
it is considered an absence and subject to the work absence policy.  
 

STUDENT PARKING 

Cristo Rey will provide a limited number of parking spots for students in the staff parking lot 
located on Broadway, south of the church. Students must fill out an application in the office to 
receive a school approved parking hang tag for their vehicle. This application requires information 
like Students are to apply with the school office for a parking permit, providing driver’s license, 
the license plate number and make, model, and color of the car, and parent signatures..  When 
students park their cars in spaces that are not assigned to them, they will be towed and lose the 
privilege of parking in the school/church lot. 
 
Students who drive to school are strongly encouraged to use this lot for safe access to and from 
the school. Off-street parking eliminates potential conflicts with school neighbors. Students 
driving to and from school are expected to follow applicable local laws regarding licensing, proof 
of insurance, age and passenger limits. 
 

PUBLIC TRANSPORTATION 

Students who take public transportation to and from Cristo Rey are encouraged to be vigilant at 
all times of their surroundings.  They should not display their iPads or other valuables in public as 
this creates both safety and theft risks.  
 
Here are a few safety suggestions for using public transportation: 

 Always be alert and aware of your surroundings and the people around you. 
 Refrain from listening to music or wearing headphones while riding public transportation. 

(iIPods, cell phones and portable radios will distract you and could make you a potential 
target); 

 Avoid talking to strangers, especially in isolated areas. 
 lf you are carrying a purse, hold it tightly and close to your body. 
 If you are carrying a wallet, keep it in a front pocket. 
 lf you are attacked, scream or blow a whistle in order to bring attention to your 

situation. 



 

 

 Try to avoid isolated bus stops. 
 When waiting for the bus, stand near others in well-lighted areas and move to your bus as 

soon as it arrives. 
 During off-peak hours, ride as near the bus driver as possible. 
 lf trouble occurs, notify the bus driver. The bus driver can radio into his/her dispatcher, 

who can then notify the proper authorities. 
 

CHAPTER 6: ACADEMICS 

 

CREDIT REQUIREMENTS FOR GRADUATION  

 
English 4 credits 
Mathematics 4 credits 
Science 4 credits 
History/Social Studies 3 credits 
Physical Education 1 credit 
Health ½ credit 
Fine Arts 1 credits 
(Business Internship) 
   CWSP 

4 credits 

Personal Finance ½ credit 
Spanish 3 credits 
Theology/Religion 
Core Electives 
Seminar 

4 credits 
2 credits 
2 credits 

TOTAL 34 credits 
 

ACADEMIC EXPECTATIONS 

1. Every student at Cristo Rey Kansas City has the right to an excellent, college prep education. 
All behavior in the school should help to establish and maintain an environment within the school 
which fosters maximum learning and mutual respect. Spaces are limited and each student is 
expected to respect the learning process and to take responsibility for his/her own learning.  It 
is also each student’s responsibility to guarantee the learning environment for other students. 
 
2. All assigned work should be handed in on time and done to the best of a student’s ability. 
Copying homework, cheating on tests or quizzes, plagiarism, and any other form of academic 
dishonesty is a serious offense and may result in an F for the assignment and/or for the entire 
course. 
 
3. Students are expected to study every school night for at least two hours, reviewing the 
material from the day, reading, and preparing the assignments for the next day. 
 
4. Students are expected to use all available resources to enhance their education (teachers, 
tutors, academic support staff, libraries, internet, etc.). 
 
5. In classes, students are expected to be active, cooperative learners who listen, ask and 
answer questions. Students are expected to help establish an orderly, active learning process. 
 



 

 

6. To be a Cristo Rey Kansas City High School student in good standing, students must pass all 
courses each year or make them up during the following summer.  Students with failed courses 
must prepare a plan for recovery of credits. 
 

ACADEMIC DISMISSAL 
Students who accumulate more than 1.5 failed credits for the year risk being dismissed 
from Cristo Rey Kansas City. 

 
7. At Cristo Rey Kansas City, teachers and students will use the same grading scale that will be 
used at many colleges and universities.  The courses will be both challenging and rigorous.  The 
grading scale is: 
 

A+ 100% or greater C+ 77 – 79% 
A 93 – 99% C 73 – 76% 
A- 90 – 92% C- 70 – 72% 
B+ 87 – 89% D+ 67 – 69% 
B 83 – 86% D 63 – 66% 
B- 80 – 82% D- 60 – 62% 
  F Less than 60% 

 
 
8. GRADE POINT AVERAGES 
The grade point average (GPA) that is reported on the quarter/semester report cards is a 
calculation of all the grades given. Grade point averages are used to calculate honors as well as 
communicate with colleges.  The numeric equivalencies for letter grades are: 

A = 4.0  B = 3.0  C = 2.0  D = 1.0  F = 0.0 
If students receive all A’s, their GPA would be a 4.0. 
If students receive all C’s, their GPA would be a 2.0. 
 
9. Students are expected to maintain a minimum cumulative grade point average of 2.0, and 
continued attendance at Cristo Rey may depend on it. (This means that the average of all the 
student’s grades must be at least a C or better.) To achieve this, students in any school 
activities, including athletics, are expected to maintain all grades in passing range. 
  
10. ACADEMIC ELIGIBILITY (For Sports and Extracurricular Activities) 
In order to be eligible for extracurricular activities students must maintain the following: 

1. The student’s GPA for the last full semester must be 2.0 or above, with the student 
passing a minimum of 80% of the core classes (classes that meet every day) in which 
he/she was enrolled.  The student may make up no more than 1 credit in summer school 
toward that eligibility. 

AND 
2. The student’s GPA during the current semester of enrollment must be at least 2.0 with 

the student passing a minimum of 80% of the classes in which she/he is enrolled. 
 
The only semester not affected by the eligibility rules is the first semester of freshman year. 
 
11. ACADEMIC PROBATION - Interventions 
If at the end of a grading period students have earned one or more F grades in any of their classes, 
they will be placed on academic probation. Academic probation is a formal warning that a student 
is not meeting his or her primary responsibilities as a student: to complete all assignments each 
day, to use all the resources available to help her or him, and to strive to do as well as her or his 
abilities will allow.  Students who receive this warning should understand it is a serious message 



 

 

and contains the challenge to improve their academic standing quickly so as not to risk losing their 
place at Cristo Rey. The school will work with students to devise a plan to assist them in reaching 
their goals. 
 
When a student is placed on Academic Probation, he/she will meet with an administrator as well 
as a parent and advisor to develop a plan of action to improve classroom performance. A student 
must show improvement during this probationary period in order to remain a student at CRKC.  If 
a student’s plan is not followed, or appropriate results do not occur, that student may be asked 
to withdraw from CRKC.  
 
Academic Probation status may include required academic time outside of the school day, inclusive 
of Saturday school and after school hours. Extracurricular activities will be in jeopardy for any 
student placed on academic probation.  
 
13. HONOR ROLL 
Honor Roll is posted at the end of the first and third quarters and at the end of each semester 
based on individual grade point averages for that grading period: 

 
• Second Honor Roll – 3.0 – 3.49 
• First Honor Roll – 3.5 – 4.0 

 
Anyone receiving an “F” in any course is not eligible for the Honor Roll regardless of her/his 
grade point average.  Students may not achieve first honors with a D grade. 
 
14. STUDENT EVALUATION 
Eight times a year students will receive reports of academic progress.  Progress reports are 
issued at the middle of each academic quarter. 

1. First quarter progress report: mailed home 
2. First quarter report card: Parents/Guardians and Students pick up report cards and  

meet with the student’s advisor and teachers 
3. Second quarter progress report: mailed home 
4. Semester report card: mailed home 
5. Third quarter progress report: mailed home 
6. Third quarter report card: Parents/Guardians and Students pick up report cards and meet 

with the student’s advisor and teachers 
7. Fourth quarter progress report: mailed home 
8. Second Semester report card: mailed home 

 
In addition, there are three performance reviews for student jobs throughout the year.  Students 
are evaluated by their workplace supervisors. A copy of these evaluations will be sent home.  If 
you have questions about the CWSP evaluations, contact the CWSP staff. 
 
The Parent Plus Portal, is available to parents/guardians to monitor course grades and student 
academic progress.  Every Friday afternoon, updates will be made to the students’ electronic 
grade reports. 
 
If parents or guardians have any questions regarding academic or workplace concerns, they are 
encouraged to contact the student’s advisor. The advisor will connect the parent/guardian to 
the appropriate information or refer them to the appropriate person. 
 

 
  



 

 

CHAPTER 7: CORPORATE WORK STUDY PROGRAM 

 

PROGRAM OVERVIEW 

The Corporate Work Study Program (CWSP) provides student-workers with real world job 
experiences and allows them to earn a portion of the cost of their education. It is an integral part 
of their educational experience at Cristo Rey Kansas City and results in 1.0 academic credit per 
year. 
 
While CWSP provides training for the student-workers to be successful, they must take personal 
responsibility to ensure their own individual success by projecting a positive attitude, behaving in 
a mature, professional manner, while participating in the program. 
 
Student-workers are assigned to work at job sponsors (businesses) four to five full days each month 
without missing any instructional time. Student-workers gain valuable exposure to a variety of 
work environments and learn to interact with adults in a professional atmosphere.  
 
Student-workers will be held to high standards of honesty and integrity. Remember that using the 
sponsor’s telephone, office equipment, office services (i.e. Internet access, etc.), or office 
materials without a supervisor’s approval is inappropriate and will not be tolerated. Students will 
not use cell phones or job site computers for personal use at any time.  
 
Student-workers can be fired from their jobs only once in their four years at Cristo Rey KC.  
The second firing will result in dismissal from Cristo Rey. 
 
The Cristo Rey KC student code of conduct applies on the CWSP transportation to and from the 
work site.  The drivers are school staff and have the ability to refer disciplinary issues to a school 
administrator. 
 
The students may not take backpacks, school bags, cell phones, iPads, or other items to their 
designated Sponsor worksite. 
 
Student-workers are not eligible for sponsor benefits (examples: free snacks or pop, office 
supplies) unless specifically given permission by their supervisor, and consequently student-
workers should never presume that they may partake in these benefits. 
 
All student-workers and parents/guardians are expected to read and follow the rules set forth in 
this manual as part of their agreement with the Cristo Rey Corporate Work Study Program.  
 

Because Cristo Rey is the legal employer of the students, parents/guardians may not contact 
Sponsors directly.  All questions and concerns should be directed to the CWSP office at 
(816)457-6044.   

TAXES AND EMPLOYABILITY 

Student-workers earn real income through the Corporate Work Study Program. In their contracts, 
student-workers and parents agree to assign this income to Cristo Rey Kansas City to help offset 
the cost of their education. 
 
Because of the tax responsibility created by the program, every student is required to complete 
an IRS Form W-4, a MO state W-4 and an INS Form I-9.  Student-workers must be at least 14 years 
old to participate in the Corporate Work Study Program. Student-workers under 16 years of age 



 

 

must complete a Missouri work permit in addition to other employment forms.  Student-workers 
are required to abide by the work restrictions set forth on the reverse of the work permit. 

ATTENDANCE POLICY FOR CWSP 

Each student is required to attend each assigned work day.  While there may be some reasons a 
student needs to be absent on a work day, in general, missing a day of work is not acceptable.  
Cristo Rey Kansas City and the student promise the sponsor that they will fulfill their work 
responsibilities for the entire school year. Sponsors pay Cristo Rey KC in advance for this work, 
and students automatically receive financial credit toward their education. If a student does not 
work, Cristo Rey Kansas City may be required to refund to the sponsor a portion of the fee paid to 
Cristo Rey.  
 
Employers pre-pay for the students’ work at their companies.  Any absence will result in a charge 
of $100.  Fines will be billed to the student’s tuition account. 
 
A student must make up every absence as soon as possible. All absences must be made up within 
the semester they occur or the $100 fine will be assessed. The student is responsible for making 
the arrangements with her/his supervisor and notifying the CWSP Office. Students are responsible 
for arranging transportation to and from work for any day they must make up. 
 
CWSP staff may arrange for Work Make-up Days during school Christmas and spring break holidays 
where transportation will be provided to and from the work site from the school.  Note that lunches 
will not be provided on these Work Make-Up Days.  Students are responsible to contact the work 
study staff to make arrangements with their supervisors in order to work on the make-up days. 
 
If a student ends the school year with more than one work absence that is not made up, or has 
failed to turn in the appropriate paperwork by the designated deadline, the student will be 
assessed the full $100.00 fine per absence. 
 
Three absences in a semester at a student’s designated worksite will result in an administrative 
firing from the position. 
 
If a student becomes ill at work the student should call school, and the school will arrange for 
transportation of the student back to school. The school will contact the student’s 
parent/guardian in order for the student to be picked up from school. If a parent/guardian or 
emergency contact cannot be reached, the student will remain in the Nurse’s Office or main office 
until either the end of the school day or until someone can be reached. A student who is feeling 
ill in the morning should not go to work. For this reason, any incidence of a student leaving work 
early will be treated the same as an absence and a $100.00 fine will be imposed.  

THEFT AT WORK 

Theft of money or anything of any value from the workplace is a very serious matter and will result 

in immediate firing and in immediate expulsion from Cristo Rey Kansas City. 

 

SEXUAL HARASSMENT IN THE WORKPLACE 

The United States Department of Labor requires all employers to create and implement sexual 
harassment policies and procedures.  All students receive instruction annually regarding their 
rights and responsibilities regarding harassment, wherein we strongly encourage our students to 
report to us any behaviors that make them feel uncomfortable or unsafe.  
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The student should immediately report the behavior/offense to CWSP, preferably the same day. 
 
The school’s response will include the following: 
A. CWSP staff will inform the student’s parent/guardian that a report has been made the same 

day or document the attempt to do so. 
B. CWSP will verify the report with the job sponsor and address the concerns in a timely way 

(prior to the student’s next assigned workday).  
C. If the report is validated, if there is reason to believe it is valid, or if the student is 

uncomfortable in the work environment and the sponsor does not address the issue to the 
school’s satisfaction, the student will be removed from the worksite or the position. 

D. The CRKC President will approve of the action plan prior to implementation. 
E. The parent/guardian and the student will be informed of the outcome/action plan before the 

student’s next assigned work day. 
F. The school will always fall on the side of caution in making the determination and, given the 

responsibility to protect minors working within adult workplaces, staff will remove students 
when a romantic or inappropriate interaction with an adult is disclosed whether or not such a 
relationship appears to be welcome or not by the adult employee.  

G. CWSP will present to the CWSP Board and the Chairman of CRKC Board of Directors, within 
one week of the incident resolution, an Incident Report describing the workplace incident 
and the actions taken by the CWSP office in response.  

 
CWSP staff are mandatory reporters and are bound by the mandatory requirement to report 
behavior that is threatening or abusive to the appropriate authorities.  

UNEMPLOYMENT/REEMPLOYMENT POLICY 

Being removed or fired from a Sponsor work site is a serious issue.  If a student is fired or 
removed from the work site, he/she must successfully complete Corporate Work Study Program 
retraining in order to remain at Cristo Rey Kansas City.  At the end of the retraining period, the 
student may be assigned to another work site if a position is available.  
 
A student may only be fired once from a job assignment in the Corporate Work Study Program.  
If a student is fired a second time, the student will be asked to leave Cristo Rey Kansas City. 

CWSP TRAINING INSTITUTE 

The Training Institute is conducted every year before the start of school to prepare incoming 
freshmen and transfer students for the corporate work environment.   

 The training program is mandatory. 

 Adherence to attendance and the dress code is mandatory. 

 If a student is absent more than twice during training, the student may not be accepted 
into CWSP and therefore cannot be a student at Cristo Rey Kansas City. 

 Any student who does not successfully complete the Training Institute will not be 
accepted into CWSP and therefore cannot be a student at CRKC High School. 

 
All 9th-12th grade student-workers will be provided with five hours of education regarding Child 
Labor Laws and safety per the U.S. Department of Labor. 
 



 

 

CHAPTER 8:  DRESS CODE 

 
The intent of the Dress Code is to ensure that every student will dress in school uniform and 
present a professional, modest, and conservative appearance.  
 
Cristo Rey Kansas City wants to students to present a consistent image to the public. A uniform 
purchased through the school standardizes the image conveyed by all CRKC students regardless of 
the sponsoring company where they work.  The Cristo Rey uniform consists of a purple, yellow, or 
white button down shirt with the school crest for both boys and girls. The shirts must be ordered 
through the main office.  
 
Young men are expected to wear the uniform shirt with a complementary tie and sleeves rolled 
down each day. Their uniform also consists of black dress pants, black dress socks and black belt 
and black dress shoes. 
 
Young women are expected to wear the uniform shirt with a pair of black dress pants, black or 
flesh color socks and black -(able to take a shine) dress dress shoes. 
 
Proper footwear and the absence of distractions such as music headphones, etc. help ensure 
student safety. Students are expected to follow the exact same dress code for work as they do for 
school, regardless of the dress code enforced at the work place. 
 

The school reserves the right to determine what constitutes appropriate appearance. The 
following is meant as a set of general guidelines; however, in all cases the school has the final 
say. 

 

 The uniform at Cristo Rey Kansas City is intended to allow each and every student to 
achieve her/his best, both in the academic world and professional world. Personal 
hygiene is very important to one’s health and appearance; therefore, each student will 
practice good hygiene. 
 

 Students are expected to be in full uniform dress at all times while on school grounds, at 
work, to and from work, at special events and during all field trips unless otherwise 
specified by the school. 
 

  If a student arrives at school out of uniform, he or she must get into compliance before 
going to work or attending class.  If necessary, a parent/guardian may be called. A 
student will not be excused for classroom time missed for avoidable dress code 
violations. Any extra, inappropriate item will be confiscated and may not be returned 
until the end of the year, regardless of value. 

 
 
 
 
 
 
 

 
 



 

 

PROPER ATTIRE FOR YOUNG MEN 

Shirts 
Long-sleeved uniform shirt purchased through the school office. Men’s shirts are available in 
purple, yellow, or white.  
Trousers  
Black dress slacks are required. Pants must be dress style, full length, not beyond mid-heel of 
the shoe, with a bottom hem. Pleated and creased pants are preferred.  They are worn at the 
waistline, with inside pockets only.  Four pockets at the most. 
 Unacceptable: sagging or baggy pants; visible undergarments; rivets, patch pockets, bell-

bottoms; work pants or cargo pants; corduroy, denim materials; frayed or slit legs; exterior 
patch pockets.  No “Dickies.” 

Uniform Sweaters 
Uniform sweaters may also be purchased through the main office. These sweaters are black: vest 
or cardigan style. Uniform sweaters have the school emblem embroidered on them. These are 
the only acceptable sweaters to be worn with the school uniform. 
 Unacceptable: sweatshirts of any kind, turtlenecks; sports logos, hoodies.   
Ties 
Ties are knotted all the way up and worn appropriately at all times.  The length should meet the 
top of the waistline.  Unacceptable: ties with sports or other logos, cartoon characters or 
distracting designs. 
Belts and Socks 
A belt, which must be solid black with plain buckle, and socks (solid black) are worn at all times.  
Belts are visible.  Unacceptable:  belts with rivets, oversized or insignia/logo buckles; white, 
light or multi-colored socks. 
Shoes 
Shoes are leather or leather-like, clean or polished; solid black, and closed all around.  Loafer or 
tie-up styles are preferred.  
 Unacceptable: sandals, gym shoes, construction or work boots.   
Overcoats and Jackets 
Coats and jackets are appropriate for the weather. They are worn outside, not indoors. 
 Unacceptable: sport logos, jean jackets may not be worn to work. 
Jewelry and Other Accessories 
Jewelry is worn in moderation, generally accepted are watches, small rings, small bracelets. 
 Unacceptable: necklaces visible on the outside of clothing; chain wallets; earrings, body or 

facial piercing, tongue piercing; visible tattoos; scarves. 
Hair/Head Coverings 
Hair color is natural and styles are clean, neat and off the face. Hair is above the collar and out 
of the eyes. Hair is cut no longer than the bottom of the ear and the top of the back collar. It is 
not cut shorter than #1 clipper attachment.  Hair length should blend from one length to another. 
 Unacceptable: shaved heads, long or unkempt afros, pony tails, Faux-hawks, long unkempt 

braids, dreadlocks longer than ear length, hair nets, “do-rags,” hats, or other head coverings.  
No dramatic styles or carved designs. The use of rubber bands or hair ties to pull the hair up 
or back is unacceptable. 

Facial Hair 
Students are clean shaven. Students will be required to shave on site if necessary. 
 Unacceptable: beards, mustaches, goatees, long sideburns, notching or markings in eyebrows. 
Sunglasses 
Sunglasses are worn outdoors, not at work or at school. 
Hygiene 
Students maintain a neat and clean appearance, with attention to showering, shaving, using 
deodorant, brushing teeth, combing hair, laundering and ironing clothes, etc. Makeup or nail polish 



 

 

is not worn. Cologne, if used at all, is worn in conservative quantities.  Fingernails are trimmed, 
clean, and of moderate length.  

Unacceptable for all apparel: lettering, any logos-including sports logos; soiled/frayed clothing. 

 

PROPER ATTIRE FOR YOUNG WOMEN 

Blouses 
Three-quarter length sleeve uniform shirt purchased through the school office. Ladies’ shirts 
are available in purple, yellow, or white.  
Slacks/Pants 
Black dress pants are full length, not beyond mid-heel of the shoe, with a bottom hem. They are 
worn at the waistline.  Slacks with outer pockets or stitching are not considered professional. 

Unacceptable: tight-fitting, low-rise or high-rise; denim, Lycra, spandex, corduroy 
materials; rivets, patch pockets, wide flared-leg, slit legs; shorts, capris, cropped pants or 
gauchos. 

Uniform Sweaters 
Uniform sweaters may also be purchased through the main office. These sweaters are black: vest 
or cardigan style. Uniform sweaters have the school emblem embroidered on them. These are 
the only acceptable sweaters to be worn with the school uniform. 
 Unacceptable: sweatshirts of any kind, turtlenecks; sports logos, hoodies.   
Overcoats and Jackets 
Coats and jackets are appropriate for the weather. They are worn outside, not indoors. 
 Unacceptable: sport logos, jean jackets may not be worn to work. 
Shoes 
Dress shoes are leather or leather-like, clean and polished; and solid black in color. Under the 
pants boots are acceptable. 

Unacceptable: sandals, flip flops, athletic shoes, clogs, slides, cloth flats or ballet-type 
slippers, platform shoes or casual boots (work, combat, Ugg-like). 

Jewelry and Other Accessories 
Jewelry is worn in moderation. Earrings are no longer or larger than quarter size.  One earring is 
worn per ear, in the lower ear lobe only.  One bracelet is worn at a time per arm. Pendants on 
necklaces should not be larger than quarter size. 
 Unacceptable: body, facial or tongue piercing other than earrings, visible tattoos; multiple 

necklaces, ankle bracelets, multiple wrist bracelets or bangles; belts with rivets or belts that 
hang and do not go through belt loops.  

Make-up 
Make-up colors and styles are conservative, with less being better.  Perfume, if used, is worn in 
small quantities.  Fingernails are trimmed, clean, and of moderate length and color.   

Unacceptable:  Extremely dark or bright lipstick or nail polish; extreme nail treatments, 
including design, black, blue, green, purple, etc. nail colors; glitter; large quantity of eye 
liner. Make-up will not be put on during class time.  

Hair/Head Coverings  
Hair color is natural and styles are clean, neat and out of the eyes, with safety in mind while 
working around office machinery.  Head coverings may only be allowed for religious reasons. 
Headbands are allowed if solid color and simple, no larger than 1 inch in diameter. 

Unacceptable: bold highlights or streaks with bright colors, bald heads, unkempt dreadlocks 
and afros, two or more pony tails, long bangs hanging down in the front of the face, hair 
nets, hats, other head coverings including berets No floral or decorative headbands or 
bandannas will be allowed..  

Sunglasses 
Sunglasses are worn outdoors, not at work or at school. 
Hygiene 



 

 

Students maintain a neat and clean appearance, with attention to showering, feminine hygiene, 
using deodorant, brushing teeth, combing hair, laundering and ironing clothes, etc. 
 

Unacceptable for all apparel: soiled or frayed clothing; lettering; any logos, including sports 

logos. 

 
 
 
 
 

CHAPTER 9: SCHOOL OPERATION 

 

ADVISORY GROUPS 

Each student is assigned an advisor who is a faculty or staff member of Cristo Rey. The primary 
responsibility of the advisor is to connect with a limited number of students by establishing strong 
relationships with both the student and family. The advisors will meet with their students three 
to four times a week. During these meeting times, various topics will be discussed including the 
academic and behavioral progress of the students. 
 
Advisors are meant to be a primary contact between the school and family. Therefore, if parents 
want to know the current progress of their daughter/son, they are encouraged to contact the 
student’s advisor.  Parents are also welcome to contact teachers directly for particular class 
information.  However, general questions or concerns should start with the student’s advisor. 
 
CAMPUS MINISTRY AND SERVICE 
A series of experiences directed to help each student “look forward to the good that is yet to be” 
is the backbone of the Campus Ministry program. The rigor of the academic curriculum prepares 
the graduate to succeed in college, but more importantly to use her/his critical skills in a larger 
sense. The school staff also wants to cultivate a consciousness of God’s continual presence and a 
passion for justice by recognizing that God desires a life of happiness and peace for everyone. 
Cristo Rey Kansas City challenges everyone to fulfill their God-given potential and to place their 
gifts at the service of others.  For Christian believers, Jesus Christ is the model for this service.  
 

EXPECTATIONS/REQUIREMENTS 
Religious life at the school is an integral and indispensable part of the Cristo Rey Kansas 
City experience. Just as a student matures socially, intellectually, and  physically, 
her/his relationship with God should mature to include a strong  personal faith and the 
active response of a Christian adult. CRKC combines the academic discipline of theology 
with a program of worship, retreats, and service. The Mission and Campus Ministry staff 
coordinates all liturgies, retreats and service, offering a number of opportunities for 
students to grow in their faith and spirituality. 

 
LITURGIES AND PRAYER 
Students and faculty are encouraged to be an active part of the planning and execution 
of all liturgies and school-wide prayer.  Masses will be held regularly for the school 
community, with opportunities for theology classes to participate in small group liturgies 
and prayer experiences. School prayer services may be held during special seasons. 

  



 

 

 
 RETREATS 
 All students will participate in a grade level retreat each of the four years.  
 
 SERVICE PROGRAM 

The Campus Minister and other staff offer a variety of service opportunities; however, it 
is each student’s responsibility to complete the hours she/he is trying to fulfill. Students 
are required to complete a minimum of 20 hours of service for every year of attendance 
at Cristo Rey Kansas City for a total of 80 hours by graduation.  Various organizations in 
which a student may participate may have additional service hour requirements. 
 
Students must complete a time sheet and confirm their service sites and completed hours 
with the Campus Ministry office. The first 10 hours of service should be completed by the 
Christmas break and the remaining ten hours by the 1st of May. These hours must be 
completed after school, in the evening, on weekends, or during school breaks, but not 
during actual class time. A student who repeatedly does not complete her/his 20 hours by 
the end of May of each academic year may not be allowed to return to CRKC. 

 

CELL PHONE/ELECTRONICS POLICY 

 

Students are expected to leave distractions at home. Students are not allowed to use cell phones, 
or other personal electronic equipment in the school building or at work.  If personal electronic 
devices are seen or heard, they will be confiscated and held in the office. The first incident 
may result in the student’s phone/device being returned at the end of the day if it was not used. 
Any additional offenses will require a parent or guardian to pick up the item personally. The school 
is in no way responsible for items brought to and/or stored at school. This also includes 
headphones which should not be used or visible during the school day.  

 

CHANGE OF PERSONAL INFORMATION 

Because of the unique nature of the program, parents/guardians and students are asked to keep 
the school office informed quickly of any changes in phone numbers, emergency contact people 
and addresses. 
 

CHILD ABUSE 

By law, the State of Missouri requires school personnel to inform the Child Abuse Hotline of any 
allegation or suspicion of child abuse/neglect. All school personnel will cooperate fully with 
authorities from the Missouri Family Support Division and the Kansas Department for Children 
and Families, or local law enforcement personnel. 
 

COLLEGE PLACEMENT SERVICES 

It is the goal of Cristo Rey Kansas City to assist students in choosing the appropriate college and 
maximizing success.  The school has a college counseling department that will work with 
students and families to bring college representatives on campus, arrange college visits, and 
assist with college applications and financial aid form. 
 



 

 

COMPUTER USE POLICY 

Access to electronic devices and the Internet is an excellent opportunity to interact with the 
world at large, enriching the learning that takes place both in and out of classrooms. The 
opportunity to access the Internet brings with it a number of responsibilities.  In order to use the 
electronic devices and Internet services available through Cristo Rey Kansas City, students and 
their parents/guardians must read and sign the following Technology/Internet Acceptable Use 
Policy (AUP). 
 
Inappropriate Conduct 

The use of any Cristo Rey Kansas City electronic device which provides access to the Internet is a 
privilege, not a right. Access may be revoked by instructors, staff, or administrators at any time 
for abusive or inappropriate conduct.  Such conduct would include, but is not limited to: 

 Using the electronic devices/Internet in any way that violates federal or state law, or 
local ordinance, including copyright laws as they pertain to text, graphics and software. 

 Deleting, examining, copying, or modifying files, e-mail and/or other data belonging to 
other students or staff without their prior consent. 

 Using obscene, abusive, or otherwise inappropriate language, sound files or images in 
either public or private files or messages.  

 Using any electronic device to harass, discriminate against, bully or threaten others in 
either public or private files or messages. 

 Using the electronic devices/Internet to cheat. 

 Using blogs or social media sites, including, but not limited to, MySpace, Facebook, Xanga 
and YouTube for inappropriate posting of “self” or “Cristo Rey Kansas City High School.” 

 Using the electronic devices/Internet to obtain, view, download or otherwise gain access 
to potentially objectionable materials in any form.  (Cristo Rey administrators have sole 
discretion when determining what is objectionable.) 

 Acting in any unauthorized, deliberate manner that damages or disrupts an electronic 
device, (including the willful introduction of viruses, malware or other 
disruptive/destructive programs), alters its normal performance or causes it to 
malfunction. 

 School Review of Student Electronic Media 

 Cristo Rey Kansas City reserves the right to inspect all material stored on its electronic 
devices at any time with or without notice. 

 E-mail communications should be considered neither secure nor private. 
 

Cristo Rey Kansas City’s electronic devices and Internet access are provided primarily for 
educational purposes.  Limited, occasional, or incidental use of electronic media (sending or 
receiving) for personal, non-school purposes is understandable and acceptable.  All such use 
shall be done in a manner that does not negatively affect the availability of the device for school 
purposes.  Non-educational use may be limited at any time by school staff.   
 
Rules and regulations for electronic usage will be revised and posted from time to time by the 
faculty/administrators of the school and/or the network.  All users of electronic devices and the 
Internet will be subject to these rules and regulations.  
 
Limits of Access to Electronic Media 
Information services and features contained on the Cristo Rey Kansas City network are intended 
for the private use of its patrons.  Any commercial use, use for personal financial gain or other 
unauthorized use of those materials, in any form, is expressly forbidden.  
 



 

 

Cristo Rey Kansas City’s electronic devices and network are intended for the exclusive access by 
its registered users.  Each user is responsible to protect his/her password and account.  Any 
problems which arise from the misuse of a user's account are the responsibility of the account 
holder.  Any misuse will result in suspension of the account privileges.  
 
Commercial software and applications are placed on the devices for the use and convenience of 
students and staff.  Any unlawful use such as the copying of copyrighted material without the 
express written permission of the owner or the proper license is prohibited.  
 
Cristo Rey Kansas City does not warrant that the functions of the system will meet any specific 
requirements individuals may have, nor that it will be error-free or uninterrupted; nor shall it be 
liable for any direct or indirect, incidental, or consequential damages (including lost 
information) sustained or incurred in connection with the use, operation, or inability to use the 
system. 
 

Role of Parents/Guardians 

It is important for students and parents to communicate on the importance of safe, responsible 
and ethical computer/Internet use.  The following links can provide some guidance 

 www.microsoft.com/security/family-safety/default.aspx#Internet-use 

 www.NetSmartz.org 

 http://www.ncsl.org/issues-research/telecom/cyberstalking-and-cyberharassment-
laws.aspx 

 
Parents signing the AUP (Acceptable Use Policy) are agreeing: 

 To enforce compliance with the AUP when teens are at home using devices belonging to 
the school.   

 That teens will access services such as electronic mail and the Internet from school and 
home.   

 To assist staff of CRKC by setting and conveying appropriate standards for my teen to 
follow when using, selecting, sharing or exploring information and media at home and at 
school.   

 To indemnify and hold Cristo Rey Kansas City harmless from any claims resulting from 
their teens’ activities while using the school’s electronic devices/Internet facilities that 
cause direct or indirect damage to them, Cristo Rey Kansas City or any third party. 

 

Parents signing the AUP also understand that: 

 Individuals and families may be held liable for violations.  Some materials on the Internet 
may be objectionable, and parents accept responsibility for guiding their teens.   

 While Cristo Rey Kansas City DOES use a filtering system, and is compliant with the 
Children’s Internet Protection Act (CIPA), it does not have control over Internet 
information or incoming e-mail, and cannot always prevent users from accessing the full 
range of information available.  

 Misuse or mistreatment of school equipment may result in detentions, fines for the cost 
of replacement of damaged hardware or loss of privileges. 

 

COUNSELING 

The school counselor is committed to assisting students and families in dealing with problems 
that may arise in school, at work, at home, or in the neighborhood.   The counselor assists 
students in understanding their abilities and interests as well as setting and achieving realistic 
goals and making satisfactory personal and social adjustments to the high school environment.   

http://www.microsoft.com/security/family-safety/default.aspx#Internet-use
http://www.netsmartz.org/
http://www.ncsl.org/issues-research/telecom/cyberstalking-and-cyberharassment-laws.aspx
http://www.ncsl.org/issues-research/telecom/cyberstalking-and-cyberharassment-laws.aspx


 

 

 
In addition to the personal counseling opportunities, Cristo Rey also offers college counseling to 
assist the student in choosing the appropriate college and maximizing academic success. 
 

DAILY SCHEDULE 

Cristo Rey’s doors open at 6:30 a.m. Breakfast is served from 7:00-7:20 a.m.  The school day 
begins promptly at 7:30 a.m. with morning assembly.  Students must be seated in the gymnasium 
for morning assembly by 7:30 a.m.  Students who arrive at school but are not at their 
appropriate destination will be considered tardy. 
 
CRKC students work at locations throughout the Metro area.  Their return time on work days 
depends on the job to which they are assigned.  Buses will accommodate the work schedule. On 
a work day, the school vehicles will return to school between 4:30-5:45 (weather permitting).  
The school office will close at 6:00 p.m. and no other supervision is provided.   Only students 
involved in organized school activities will be supervised. 
 

DINING ROOM 

The Dining Hall will be available to all students every morning until 7:20 a.m.  Since the dining 
room is used by all students, procedures must be followed. 

1. Tables should be cleaned when finished eating. 
2. Trash should be placed in the wastebaskets. 
3. Food may not be taken from the dining hall to any part of the school property or outside 
of school building. If students choose to eat breakfast in the dining hall before school they 
must be finished by 7:25 a.m. 

 

ELEVATOR 

There is an elevator in the building to be used for deliveries, visitors, and staff.  Students who 
have a disability or are injured and need to use the elevator will be permitted to do so.  In 
general, students will not use the elevator for daily movement in the school building.  Students 
have been instructed not to use the elevator without a member of the staff present unless they 
are bringing their parents/guardians for a meeting. 
 

EMERGENCY SCHOOL CLOSING 

In the very rare event that Cristo Rey Kansas City needs to close school or delay the start of the 
school day due to an emergency or weather conditions,  

A. An announcement will be made over local television stations.  
B. An automated phone call will be made through School Reach 
C. If parents/guardians have any questions, they may call the school at 816-457-6044 to listen 

for a recording. 
 
For information about the closing of school because of natural disaster, major emergency or 
terrorist attack, please see the School Crisis Plan found in this handbook. 
 

IDENTIFICATION 

Students will receive school photo ID cards on Cristo Rey lanyards, which must be worn at all 
times.  These cards also will be used for meals, to confirm attendance  and may be used to 



 

 

verify the individual’s status as a student at off-campus events.  If a card is lost, the student will 
be charged for a replacement. 
 

LOCKERS 

Students’ lockers are school property loaned to the students to use during the school year. Only 
a limited number of appropriate photos, pictures, signs, may be displayed in lockers and these 
should be attached by magnets, not tape. 

1. Only items of appropriate nature will be allowed in lockers. No food or soiled clothing 
items should be kept in a locker overnight. Lockers should be kept in a clean and orderly 
manner. 

2. According to law, the lockers remain the property of the school and students are allowed 
to use them.  They may be searched by Administrators or their agents at any time. 

3. Students will not be allowed to go to their lockers during class without permission from a 
teacher.  Book bags, backpacks and purses should be kept in lockers.  Students will not 
be allowed to bring bags of any kind to class. 

4. Each student will be issued a combination for his/her locker.  Student should never leave 
money or valuables in lockers.  The school staff will lock valuables in the main office if 
requested.  The school assumes no responsibility for lost items.  If students choose not to 
lock the lockers, the responsibility of stolen goods is theirs alone. 

5. Lockers may not be shared. Only a student’s own books should be kept in a student's 
locker. Students should NOT give out their combinations. 

 

MEDICATION POLICIES 

1. Students who must take medication during the school day must have the prior written 
permission of a parent/guardian to take medication at school.  Normally, medications are 
kept in a secure location by the school nurse or school office staff.  Medications are 
administered in the presence of a trained adult. 

2. Students may occasionally need over the counter medication for headache or cold relief 
in order to stay in school comfortably.  If the annual permission form signed by a 
parent/guardian is on file in the nurse’s office, a student may be given Tylenol, 
Ibuprofen, cough drops, etc. 

For additional information regarding health issues, refer to the section on Health and Safety. 
 

PARENT COMMUNICATION AND VISITATION  

 Students are accepted at Cristo Rey at the request of a parent/guardian and remain at Cristo 
Rey because of parent/guardian support and willingness to communicate with school 
authorities. 

 Students are not recognized as independent adults at CRKC. 

 Exceptions to this pattern of communication may only be made with permission of an 
administrator in order for a student to remain at Cristo Rey Kansas City. 

 Parents are strongly encouraged to maintain cordial and close communication with the school 
through the student’s assigned advisor.   

 This communication may be achieved through e-mail, phone or personal conversations.  
Parents/guardians should expect a response within 24 hours. 

 To ensure the professionalism of the educational process, prior arrangements should be made 
with the instructor when a classroom visit is deemed helpful. 

 



 

 

PARKING LOT 

While there may be students who will be allowed by their parents to drive to and from school on 
a regular basis, parents/guardians should be advised that Cristo Rey Kansas City provides limited 
parking for students by permit only. The parking lot behind the school building as well Broadway 
parking are owned and operated for the activities of Redemptorist Church and its programs.  
Students who park in locations other than those assigned may find that their vehicles are towed.  
Cristo Rey and OLPH parish reserve the right to have any car removed that is parked 
inappropriately.  As part of the school’s agreement with the neighbors no students or staff may 
park in front of the homes on Wyandotte Street. 

STUDENT RELATIONSHIPS  

Cristo Rey students are young men and women of great promise.  The primary purpose for the 
school community is not social, but academic – to earn admission to and finish college, then to 
become young professionals who serve others.  Serious relationships, sexual relationships and 
parenthood are all worth waiting for; high school is NOT the time for these.   

 
Public displays of affection are not appropriate at CRKC.  Such behaviors will result in 
disciplinary consequences 
 

SOLICITATIONS 

Student solicitations (fundraisers, collections, etc. from outside groups or other family members)  
of any kind are not permitted at school or at work unless first approved by the Principal and 
President. 
 

STUDENT ACTIVITIES 

The school’s contractual obligations with the employers require that the only people who can 
communicate with the corporate sponsors are the CWSP staff.  Due to the nature of the 
Corporate Work Study Program at Cristo Rey Kansas City, conflicts will sometimes arise between 
work schedules and practices, games, clubs or other activities.  Work and academics always 
take precedence over extracurricular activities.  Absences from work are not permitted.  A 
student may not miss work to participate, nor should the student ever ask their supervisor at 
work for an exception under any circumstances. 
 

STUDENT JOBS OUTSIDE OF THE SCHOOL DAY 

Students who have jobs outside school: It is expected that all students will follow the guidelines 
set forth in the Fair Labor Standards Act.  The CWSP jobs count as part of the students weekly 
hours.  Refer to www.dol.gov for additional information. 
 

SHADOW STUDENTS 

1. Only visitors who are seriously interested in attending Cristo Rey Kansas City will be 
allowed to visit the school and attend classes.  Any student who would like to visit must 
schedule a Shadow Day with the Admissions staff in advance.  The visiting student must 
follow the assigned schedule during the entire time at Cristo Rey Kansas City. 

2. All shadow students must be in professional dress or school uniform. 
3. An appointed staff member will meet with student guests before the visit to ensure that 

expectations have been clarified. 

http://www.dol.gov/


 

 

4. Visiting students must remain at Cristo Rey Kansas City for the entire program unless 
otherwise indicated prior to the visit. 

5. All visitors will wear a name badge indicating their status as a visitor. 
 

TELEPHONE 

Students who need to make an emergency phone call during the school day should report to the 
main school office and get permission from office personnel.  
 

TEACHER ACADEMIC EXPECTATIONS 

Each teacher will give students the written syllabus for that class. These course expectations are 
for parents/guardians to review and for the students to keep. These will be kept on file by each 
teacher to be reviewed with students during the year. The semester assignments for each class 
will be explained in the course expectations. 
 

TEXTBOOKS AND ELECTRONIC DEVICES 

Textbooks and an electronic device will be issued to each student at the beginning of the school 
year, or semester. Each student is responsible for the condition of the book and electronic 
device that has been issued to him/her.  Students may not share or borrow books or electronic 
devices.  Textbooks and electronic devices must be brought to class each day along with 
required notebooks, assignment books, pens or pencils, and paper.  Students must return all 
textbooks to the appropriate subject teacher at the end of the school year in June. Electronic 
devices will be returned to the IT staff.  Students will be required to pay the replacement cost 
of any textbooks or electronic devices that are not returned in good condition. 
 
 

UNAUTHORIZED USE OF SCHOOL NAME 

No student, parent or guardian, without the express, prior written authorization of the school 
administration, may utilize the school’s name or identifying logo for any inappropriate purpose, 
including but not limited to the use of the school name: 

 To open up any bank account 
 To solicit funds on behalf of the school 
 To collect money on behalf of the school 
 To sell products on behalf of the school 
 To schedule any field trip, vacation or other accommodations  
 To post on any website for any purpose including, but not limited to, support or 

defamation of a particular social or political agenda  
 

Any such unauthorized use of the school’s name or identifying logo, if committed by a student, 
may subject the student to disciplinary action, up to and including expulsion.  Any such 
unauthorized use of the school’s name or identifying logo, may also result in legal action. 
 

VALUABLE ITEMS 

Students are discouraged from bringing valuable items to school, including but not limited to: 
cash, iPods, electronic equipment, and cell phones.  Because these items are inappropriate for 
the classroom, they should be left in lockers.  The school assumes no liability for any valuable 
items that are lost or stolen. 



 

 

 

VISITORS 

1. All visitors, including family members of staff, must check in through the main office.  
No guns, weapons, drugs or other inappropriate items are permitted.  Former students 
must be greeted at the door by the Alumni Coordinator or an administrator: President, 
Principal, or Assistant Principal. 

2. All visitors must wear a visitor badge. 
3. Staff who encounter any visitor without a visitor badge will escort them to the main 

office.  This includes former students and family members of staff. 
4. Former students should call ahead to make arrangements to visit.  When students leave 

CRKC they become visitors to the school. 
5. All visitors (including graduates, former students, vendors, etc.) will be escorted. 
6. Any classroom visitor must be approved by the teacher and the office.  High school-aged 

youth who are not CRKC students do not visit classrooms or the lunch room.  The only 
student visitors are the Shadow Day students considering attendance at CRKC.  If teachers 
are on a planning period or other staff has time to visit with former students, the office 
staff will verify that by phone and arrange for passage in the halls. 

7. Students who have been asked to leave CRKC are not authorized to be in the building, on 
the property, at dances, or any other school activities.  Staff will report their presence to 
an administrator and they will be asked to leave. 

8. Students who are withdrawing from school will be escorted when cleaning out their 
lockers and leaving the building.  They may not visit classes to say good-bye. 

9. Former students and other non-students should not hang around on school property.  This 
places an undue burden on supervisors. Undesignated guests will be reported to the main 
office. 

10. No one should let anyone in to the building without proper authorization.  If there are 
any questions or problematic behaviors, please contact the main office. 

11. Former students or non-students who do not comply with school procedures will be asked 
to leave.  If they continue to be non-compliant the school staff will contact the 
authorities to report trespassing.  This will be handled through the main office. 
 

CHAPTER 10:  CRKC FINANCIAL OBLIGATIONS 

 
Please note: all questions regarding tuition, financial aid, billing and payments should be 
directed to the Business Manager, Ms. Veronika Haag at (816)457-6044, ext. 305. 

 
1.  Application/Enrollment Fees 

 A $25 non-refundable registration deposit is due at the time of registration for new 
students.  A fee of $35 is charged after Jan. 17. 

 A $25 non-refundable registration deposit is due by April 30th for all returning students. 

 2.  Payment of Monthly Family Financial CommitmentThe family financial commitment is 
divided into ten monthly payments beginning in August and ending with the May 
payment.   

 Monthly payments are due on or before the fifth (5th) of each month. 

 NEW POLICY:  Any monthly payments which are more than 30 days past the due date will 
result in a $10.00 late fee. 

3.  Transportation 

 All home to school transportation must be pre-paid. 

 Refer to the school calendar for the monthly bus pass sale dates and prices. 



 

 

4.  Payment Methods 

 Payments may be made in person or by mail. 

 Payments may be made by check or money order, cash, or credit/debit card.  

 After May 1, no personal checks will be accepted. 

 Money orders or checks should be made payable to Cristo Rey Kansas City and indicate 
the name of the student for whom the payment is made. 

 Payment for lunch should be made directly in the dining room to avoid confusion on 
lunch accounts. 

 Bus payments should be made to the Transportation Coordinator. 

 Students or parents making a payment will receive a receipt for their records. 
5.  Failure to Make Payment 

 Students who have delinquent accounts may be suspended from attending school/work if 
communications with families have not been successful.   

 Families of withdrawing students must pay all of the tuition due and other balances 
through the end of the month in which the student officially withdraws from school.  No 
academic records will be released until all money owed to the school is paid in full. 

 If there are exceptional circumstances that prohibit making a payment on time, an 
appointment should be made with the Director of Finance at (816) 457-6044, to discuss 
the situation. 

6.  Returned Checks  

 A $35 fee will be charged for each check returned to the Business Office. 
7.  Additional Charges 

 Any additional charge/fee (aside from monthly family financial commitment) must be 
paid in a timely manner: bus transportation, corporate work study program absences, 
lunch/breakfast, iPads, lost book fees, etc. 

 Any of these additional charges left unpaid after 30 days will be treated the same as late 
tuition and will be past due. 

8.  Additional Financial Aid  

 Cristo Rey Kansas City has limited resources to help students whose financial situation 
prohibits them from making the full contribution of $2,500.00 per school year.   

 Financial aid decisions are made by the President and are based on economic need.   
 

CHAPTER 11:  CRISIS PLAN 

 
In the event of a natural disaster, power failure, terrorist attack or other broad-scale emergency, 
Cristo Rey Kansas City will take the following actions to provide for the safety of our students. 

 
1. Students at Work 
Each job Sponsor has provided CRKC with the name of a direct supervisor who has the responsibility 
of knowing the whereabouts of the Cristo Rey Kansas City student workers at all times during the 
assigned work day. In any emergency situation, the direct supervisor will communicate to an 
administrator at Cristo Rey Kansas City what has happened and what steps the company has taken 
in response. The direct supervisor will inform the administrator of the student’s location. Once 
the nature of the emergency and the paramount objective of maintaining student worker safety 
allows, either (1) the job sponsor will accompany the student directly to the school at 211 W. 
Linwood Blvd.; OR (2) CRKC staff will meet the supervisor and student worker at a designated site 
and bring the student worker back to school. 
 
Parents/guardians of students who are at their CWSP work placement at the time of an emergency 
will be instructed to meet their son or daughter at Cristo Rey Kansas City. 



 

 

 
2. Students at School 
If there is a broad-scale emergency affecting Kansas City during the school day, CRKC will, so long 
as events allow, contact all families to let them know we are closing school. CRKC will keep all 
students at school and wait until a parent or guardian arrives to accompany the student home. 

 There are posted visitor signs in all the entryways indicating that all visitors must report to 
the main office.  All personnel must send all unauthorized people to the main office. 

 Off-duty police officers are hired for large athletic events and dances.  Any problems at 
these events should be reported to an administrator or the officer. 

 We do not allow visitors to eat lunch with students unless they are parents/ guardians, 
approved mentors, or other sanctioned visitors. 

 Students must have permission and a pass in order to be in the parking lot or outside the 
building during the school day.  Teachers should notify the main office if any strangers or 
strange cars are loitering around the building. 

 Cristo Rey Kansas City students are annually issued student ID cards.  Teachers may ask 
students to present their ID cards at any time, particularly at extracurricular events during 
for they are required. 

 If anyone hears rumors regarding weapons or dangerous situations, they should obtain as 
much information as possible and report the situation to an administrator immediately. 

 Classrooms will be locked when students leave for Mass, lunch or assemblies.  One or more 
staff persons will monitor the building during all school assemblies and Masses. 

 Plans are in place to deal with the following types of emergencies: 
A. Fire Evacuation 
B. Other Emergency Evacuation 
C. Lockdown of the building 
D. Tornado sheltering 

 

CHAPTER 12: ANNUAL NOTIFICATION OF RIGHTS UNDER FERPA 

 
CRISTO REY KANSAS CITY HIGH SCHOOL 

211 W. Linwood Blvd., Kansas City, MO 64111 
Phone: 816-457-6044, Fax: 816-457-6046 

 
As a member of the Cristo Rey Network, CRISTO REY KANSAS CITY participates in programs in which 
students’ personally identifiable information, such as social security numbers, are disclosed to 
school officials for purposes of tracking alumni throughout college.  This data enables Cristo Rey 
Network schools to better serve their alumni and informs discussions that take place at each school 
about curriculum and instruction.  
 
The release of student information is made pursuant to The Family Educational Rights and Privacy 
Act (FERPA), which affords parents and students over 18 years of age ("eligible students") certain 
rights with respect to the student's education records.  CRISTO REY KANSAS CITY, “a Cristo Rey 
Network school,” is obligated to inform students and parents of their rights under this law.  The 
following explains the rights of parents and students over 18 under FERPA: 
 

1) You have a right to inspect and review your education records within 45 days of making 
a written request of the specific records you wish to inspect to your school Principal.  
Parents or eligible students should submit to the Principal of Cristo Rey Kansas City, a 
written request that identifies the record(s) they wish to inspect.  Cristo Rey Kansas 



 

 

City officials will make arrangements for access and notify the parent or eligible student 
of the time and place where the records may be inspected. 

 
2) You have the right to request an amendment or change of your education records if you 

believe them to be inaccurate.  The request should be in writing and should specify the 
part of the record you want changed.  Parents or eligible students may ask Cristo Rey 
Kansas City to amend a record that they believe is inaccurate.  They should write to 
the Principal of Cristo Rey Kansas City and clearly identify the part of the record they 
want changed, and specify why it is inaccurate.  If Cristo Rey Kansas City decides not 
to amend the record as requested by the parent or eligible student, Cristo Rey Kansas 
City will notify the parent or eligible student of the decision and advise them of their 
right to a hearing regarding the request for amendment.  Additional information 
regarding the hearing procedures will be provided to the parent or eligible student 
when notified of the right to a hearing.  

 
3) You have the right to consent to disclosure of personally identifiable information 

contained in the student’s education records, except FERPA does permit disclosure 
without consent to school officials with legitimate educational interests.  A school 
official is a person employed by Cristo Rey Kansas City as an administrator, supervisor, 
instructor, or support staff member (including health or medical staff and law 
enforcement unit personnel); a person serving on Cristo Rey Kansas City’s Board; a 
person or company with whom Cristo Rey Kansas City has contracted to perform a 
special task (such as an attorney, auditor, medical consultant, therapist, or a company 
providing degree verification services to Cristo Rey Kansas City; or a parent or student 
serving on an official committee, such as a disciplinary or grievance committee, or 
assisting another school official in performing his or her tasks. A school official has a 
legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. 

 
4) You have a right to file a complaint with the U.S. Department of Education concerning 

alleged failures by Cristo Rey Kansas City to comply with the requirements of FERPA.   
 
 The name and address of the Office that administers FERPA is: 

The Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue SW 
Washington, DC20202-5901 

 

NOTIFICATION OF DESIGNATION OF DIRECTORY INFORMATION 

In fulfillment of Cristo Rey Kansas City’s obligations to parents and eligible students pursuant to 
the Family Educational Rights and Privacy Act (“FERPA” or “the Act”), notice is hereby given of 
Cristo Rey Kansas City’s FERPA policy and parents’ and eligible students’ rights under the Act.   

 
FERPA is a Federal law that protects the privacy of student education records.  The law applies 
to all institutions that receive funds under an applicable program of the U.S. Department of 
Education.  FERPA was designated to protect the privacy of educational records, to establish the 
rights of parents and eligible students to inspect and review their educational records, and to 
provide guidelines for the correction of inaccurate or misleading data through informal and 
formal hearings.  Parents and eligible students also have the right to file a complaint concerning 



 

 

any alleged failure of Cristo Rey Kansas City to comply with the Act.  Complaints may be 
addressed to:  

The Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue SW 
Washington, DC20202-5901 

 

Designation of Directory Information: Parents and eligible students are advised that 
notwithstanding the above, Cristo Rey Kansas City has designated certain information contained 
in the education records of its students as "Directory Information" for purposes of FERPA.  Directory 
Information may include, but is not limited to, information such as the student's name, addresses 
(including e-mail addresses), telephone number, date of birth, year of school, dates of 
attendance, participation in officially recognized activities and sports, weight and height of 
members of athletic teams, photographs (including identification pictures), videos depicting 
and/or concerning life at Cristo Rey Kansas City, degrees and awards received, and previous 
educational institution(s) attended. 

Parents’ and Eligible Students’ Right to Prevent Disclosure of Directory Information: Any parent 
or eligible student wishing to prevent disclosure of directory information must file a written 
notification to this effect with the proper school official.  A parent or eligible student may initiate 
a hold on the release of directory information at any time. This may be done in writing to the 
Principal. If the parent or eligible student submits the request to the Principal, it becomes 
effective on the day it is entered by the Principal.  

Parents and eligible students are advised that previously printed documents (or documents already 
prepared and/or sent for publication prior to the parent or eligible student initiated hold) may 
contain directory information as it was consented to before the request for limited disclosure. 

Once the parent or eligible student places a hold on the release of directory information, the 
restriction remains in effect permanently, unless rescinded by the parent or eligible student. For 
this reason, parents and eligible students are encouraged to review their demographic data 
periodically. 

In the event that no restriction is filed, Cristo Rey Kansas City will assume that the parent or 
eligible student does not object to the release of directory information. 

Disclosure of personally identifiable information:  Under FERPA, Cristo Rey Kansas City may 
disclose personally identifiable information such as a student’s social security number to school 
officials and from time to time may choose to contract individuals or organizations to act as school 
officials to assist the school in tracking its alumni throughout the college.  Unless a parent, student 
or former student files a notice to prevent disclosure as described above, a student’s social 
security number may be released for the purposes described herein. 


